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This Training Manual and Reference Guitenefited from
the advice of the judicial affairs staffs at theivdmsity of
Maryland and the Pennsylvania State University, &pdn
part, modeled on similar manuals in use at thesttutions.
Rutgers thanks the University of Maryland and Pglvasia
State University for their assistance.







The Office of Student Conduct is responsible facgilinary
matters and can provide information and advicéudents
facing a charge under the University Code of Stuzm-
duct (Code) and to community members bringing a-com
plaint. Ordinarily, this is the first office to ctact to file a
complaint, to respond to a complaint, or merelgdek ad-
vice about the disciplinary process.

Normally, when a complaint is received in the Gdfwf Stu-
dent Conduct, the Director assigns the matterStudent
Conduct Officer who will advise community membefs o
their rights and responsibilities under the Code arovide
information on campus advisers who are traineds$sisa
members of the community in navigating the Stud&ont-
duct process. For full information about the OffafeStudent
Conduct visithttp://studentconduct.rutgers.edu or call the
office at 732-932-9414.

The Office of Student Conduct is part of the unsitgts Di-
vision of Student Affairs, which is responsiblethe Vice
President for Student Affairs. Ordinarily, the Qiter of Stu-
dent Conduct serves as the Vice President’s desiigneisci-
plinary matters. When the term “Vice PresidentStudent

Affairs” is used in this manual, it encompasses\Mioe Presi-




dent or his or her designee, usually in the Offit&tudent
Conduct.




he University Code of Student Conduct (Code) was de

veloped by the University Disciplinary Hearing Coitim
tee (Committee) over an eighteen-month period,rregg in
the fall of 1992. During that time, the Committeeeived
advice from students, faculty, and administratorsib three
campuses of the University as well as from legalegts. The
Code's essential purpose is to ensure due pracédssse ac-
cused of violating community standards by providanigir,

impartial hearing procedure to resolve complaints.

The Code was reviewed by the University Senateghvan-
dorsed it on January 21, 1994 and recommendedhgeto
Board of Governors. The Code was approved by tregdBof
Governors on February 18, 1994 and went into effantary
1, 1995. A revised version of the Code, incorpagthanges
approved by the Committee on Student Conduct i1 200
2002, was submitted on April 5, 2002 and took effenuary




1, 2005. A further revision of the code, reflegtchanges in
the New Brunswick/Piscataway organizational strrecand
approved through the reorganization process, tffekteon
July 1, 2007.

While ultimate authority for student disciplinevissted with
the Board of Governors of Rutgers, The State Usityenf
New Jersey, this disciplinary authority has bedeghged to
University administrators, faculty, students, corttess, and
organizations, as set forth in the Code, or in o#ppropriate

policies, rules, or regulations adopted by the Boar

This manual describes the process by which the Goide-
plemented and administered. It does not supersed€dde
in any way. The Code is the authority in mattetates to

student discipline at the University.

See University Code of Student Conduct, Parts 15and

All members of the Rutgers University community axe
pected to behave in an ethical and moral fash&specting
the human dignity of all members of the community ae-
sisting behavior that may cause danger or harnthter®
through violence, theft, or bigotry.




All members of the Rutgers community are expeabeabit
here to civil and criminal laws of the local comnitynstate,

and nation, and to regulations promulgated by theréisity.

All members of the Rutgers University community axe
pected to observe established standards of schigaasd
academic freedom by respecting the intellectugb@ry of
others and by honoring the right of all studentpucsue their
education in an environment free from harassmeahiraimi-

dation.

See University Code of Student Conduct, Preamble.

The primary purpose of discipline in the Universgyo fos-
ter the personal, educational, and social developwfehose
students who are held accountable for violationdraf/ersity
standards, to ensure the orderly functioning ofuherersity,
and to protect the University community and its rbers.
Toward these ends, the University has establidghed)niver-
sity Code of Student Conduct, which enumeratesyihes of
offenses that violate University standards and ioies/a fair,
impartial procedure to resolve complaints. Shoustualent
be found responsible for violating University stardk, the
Code also provides a mechanism for equitable sareto be
imposed that are intended to educate as well dseégline




the individual found responsible, and to deter tigom

committing similar offenses.

The University Code of Student Conduct provideslsiis
general notice of prohibited conduct, but is natten with
the specificity of a criminal code and is not desid to define
misconduct in exhaustive terms. Rare occasionsaueyr
when conduct is so inherently and patently dangetouhe
individual or to others that the University mudtdaextraordi-

nary action not specifically covered in the Code.

The Code addresses the accused student's relagiovigin
the University community only. It should be rememdakthat
University disciplinary procedures are separatenfosiminal
or civil proceedings involving other jurisdictiorBhus,
criminal and civil court and administrative proceesido not
supersede procedures under the University Codéudiest
Conduct. In some cases, more than one procedurédeniay
voked for the same offense. For example, a vicfimmnoas-
sault could file University charges against theadast under
the Code, and also file charges in criminal cond estitute
a civil suit for the same offense. These actionddproceed

simultaneously.

The University will not routinely invoke the disdipary

process for student misconduct that occurs off Ersity




premises unless another member of the Universitynconity
is the victim of such misconduct (as these offemsag have
a direct impact on the University community) or thiscon-
duct takes place at a University sponsored actoitgvent, or
involves a University recognized organization. Hoerm the
University reserves the right to take necessaryagmilopri-
ate steps to protect the safety and well being®tampus
community. Such steps may include taking discipiirection
against those students whose behavior off Uniwepsgm-
ises indicates that they may pose a substantigjeddn oth-
ers in the University community. Normally, substahtian-
ger will be manifested by a pending criminal chargaially
relating to a crime of violence, burglary, sexusdault, sub-
stantial theft or fraud, the distribution of illdgiugs or the

possession of substantial quantities of illegabdru

The focus of inquiry in any disciplinary proceedstwall be
to determine whether a student has violated theeCAsl the
disciplinary process is an internal administrapwvecedure,
formal rules of evidence are not applicable. Howeggly
evidence which reasonable people would rely updhen
conduct of their affairs is admissible in the diiciary proc-
ess. The Hearing Officer will rule on the admidgipof evi-
dence at a hearing. Deviations from prescribedgmioes do
not invalidate a decision or proceeding unlesghénopinion




of the Hearing Officer, significant prejudice teethccused
student has resulted from the deviation.

See University Code of Student Conduct, PreamlulePants
2,4,5,6and 15.

The Committee on Student Conduct (CSC) is a stgndmi-
versity-wide committee responsible for reviewing tbode,
suggesting appropriate amendments or modificatamd ad-
vising the Vice President for Student Affairs ahd Office of

Student Conduct on issues pertaining to studenipdiise.

See University Code of Student Conduct, Parts A2 —7




art 10 of the University Code of Student Conduct de

scribes the types of conduct that violate Univgrsian-
dards. Such conduct is divided into separable amd n
separable offenseSeparable offenseare those offenses
serious enough to potentially merit separationgsasion or
expulsion) from the University upon a finding ospensibil-
ity. Non-separable offenseare of a less serious nature;
therefore, a finding of responsibility would leaxda sanction

short of suspension.

Those who are accused of separable offenses hagylet #0 a
University Hearing or Disciplinary Conference ahd tdue
process associated with these procedures. Stualerised of
non-separable conduct offenses have the rightis@pli-
nary Conference. Students accused of non-sepaeale
demic integrity violations are entitled to the quecess de-




scribed in the Interim Academic Integrity PolicgésChapter
3, “The Interim Academic Integrity Policy.”)

If a student has been found responsible for regeatdations
of established University rules and regulationgardless of
the seriousness of the individual offenses involvkd stu-
dent may face separation from the University. Adstit who
attempts to commit an offense, or assists anotheommit-
ting an offense, bears the same degree of culpabsiif he
or she committed the violation and is subject todame

sanctions.
See University Code of Student Conduct, Parts 1@ntl 12.

The following are considered separable offenses:

(a) violations of academic integrity.

The Interim Academic Integrity Policy (see ChaerThe
Interim Academic Integrity Policy”) provides the g for
considering violations of Part 10 (a). The poli@ssforth in
detail the University’s standards of academic intggnd the
procedure for adjudicating cases of academic disstyn Stu-
dents are responsible for familiarizing themselwath the
policy.

(b) forgery, unauthorized alteration or unauthorized use
of any University documents or records, or any inst-
ment or form of identification.




(c) intentionally furnishing false information to the Uni-
versity.

(d) intentionally initiating or causing to be initiated any
false report, warning or threat of fire, explosionor other
emergency.

(e) use of force against any person or property othe
threat of such force.

(f) sexual assault or nonconsensual sexual contact.

In criminal proceedings in New Jersey, rape VictBms pro-
tected by the New Jersey Rape Shield Law, whicltditme
inquiry that can be made about a victim's priousgxonduct
(see Appendix 2, “Admissibility of Evidence in S€times
Cases”).

The protections afforded to victims under the R8peld
Law are also afforded victims in University Heasrand
Disciplinary Conferences. The Hearing Officer vaitlvise all
hearing participants and the Student Conduct QfadeDis-
ciplinary Conference participants of the protecsio the

Rape Shield Law in all appropriate cases.

(9) hazing.

A person is responsible for hazing under the Céde icon-
nection with initiation of applicants to or membefsan or-
ganization, he or she knowingly or recklessly orges, pro-
motes, facilitates or engages in any conduct, atien com-
petitive athletic events, which places or may placether




person in danger of bodily injury. The consentlod victim
shall not be a legitimate defense in hazing indisleHazing
offenses may be committed against initiates, pledge
members of an organization.

h) violation of the University's Student Life Poligy Against
Verbal Assault, Defamation and Harassment.

The “University Student Life Policy Against Verbassault,
Defamation and Harassment” (Appendix 4) provideshtasis
for considering violations of Part 10 (h).

(i) unauthorized entry into, unauthorized use of, o misuse
of University property, including computers and dat and
voice communication networks.

All students are required to abide by the “Rutdénsversity
Acceptable Use Policy for Computing and Informaticacth-
nology Resources” and the “Guidelines for Intergtien and
Administration of the Acceptable Use Policy for Quuiting
and Information Technology Resources.” These pagican
be found anhttp://oit.rutgers.edu/acceptable-use.html and
http://oit.rutgers.edu/acceptable-use-guide.html. Students are
also required to abide by any supplementary palicsued
by individual units whose computing facilities stunds are
using, and specific instructions from staff supp@tcomput-
ing facilities being used by a student.




() intentionally or recklessly endangering the wdire of

any individual.

(k) intentionally or recklessly interfering with any Univer-

sity activity.

() intentionally or recklessly interfering with any Univer-
sity sponsored activity.

Violations of Part 10 (k) and 10 (I) may includeyamillful
act which disrupts or obstructs an academic clatscture,
an administrative or support function or officiahiersity
event (including studying, teaching, research, mgst inter-
views, ceremonies, public events, official Univerdusi-
ness, or fire, police or emergency services), atheative or
productive activities, or public services rendeogdhe Uni-
versity. The “University Administrative Procedur@ Re-
sponding to Disruptions” (Appendix 5) provides atsxt for
considering disruptive behavior, but implementinig fproce-
dure is not a precondition for taking action agaarsindivid-
ual for violations of Parts 10 (k) or 10 (l).

(m) use, possession or storage of any weapon, darges
chemical, fireworks, or explosive, whether or not dederal
or state license to possess the same has been ddadhe

POoSsSsessor.




The possession and storage of personal protectoices
such as small containers of Mace, which are pezthithder
New Jersey law, are specifically excluded from ttefini-
tion. The legal use of such devices is also exaddsm this
definition. Students who are law enforcement odficiand
authorized by law to carry firearms are also exetutfom

this definition.

(n) the distribution of alcohol, narcotics or dangeous
drugs on University property or among members of tle
University community, if such distribution is illegal, or the
possession of a sufficiently large quantity as todicate an
intention to distribute illegally.

In determining whether a quantity is sufficientiyde as to
indicate an intention to distribute under the Catle,Univer-
sity will rely on the standards used by law enfaneat agen-

cies to find presumption of intent to distribute.

(o) theft of University services or theft of, or itentional or
reckless damage to, University property, or propen in
the possession of, or owned by, a member of the War-
sity community; including the knowing possession asto-
len property. Intentional or reckless misuse of fie safety
equipment shall be regarded as damage under thisc®n
of the Code.




The definition of theft includes theft or other abwf com-
puter time, including but not limited to:

Unauthorized entry into any computer file.
Unauthorized transfer of a file.

Unauthorized use of another individual’s identifioa
and password.

Use of computing facilities to send obscene or aeus
messages.

Use of computing facilities to interfere with thek of
another member of the University community.

Use of computing facilities to interfere with thpavation
of the University computing system.

(p) the violation of the ethical code of one's inteded pro-
fession either by graduate students enrolled in angf the
University's professional or graduate schools or byinder-
graduate students in clinical courses or settingsefated to

their intended profession.

(q) violations of federal, state or local law wherauch vio-
lations have an adverse effect on the educationalission
of the University.

Ordinarily, a student is not charged with violatidgrt 10 (q)
unless he or she has been convicted of violatiegaftplica-
ble law.

(r) failure to comply with the lawful directions of Univer-
sity officials, including campus police officers, eting in

performance of their duties.




(s) knowingly providing false testimony or evidencedis-
ruption or interference with the orderly conduct of a Dis-
ciplinary Conference or hearing, violating the terns of
any disciplinary sanction imposed in accordance wit the
Code, or any other abuse of the University's disclmary
procedures.

Other potential abuses of the University's Heaprage-
dures include, but are not limited to:

attempting to discourage an individual's propetipar
pation in, or use of, the University's Hearing osd>
plinary Conference procedures.

attempting to unduly influence an individual papat-
ing in a Hearing or Disciplinary Conference.

harassment (verbal or physical) and/or intimidatbn
an individual involved in a Hearing or Disciplinary
Conference prior to, during, and/or after a Headng
Conference.

influencing or attempting to influence another perso
commit an abuse of the Hearing and Disciplinaryf€cn
ence provisions of this Code.

(t) stalking.

A person is responsible for stalking if he or sheppsely and
repeatedly engages in a course of conduct direttadspe-
cific person that would cause a reasonable pewséeat bod-
ily injury or death to him or herself or a membé&ht or her
immediate family.

See University Code of Student Conduct, Parts 1P.—




n # !

In addition to those non-separable offenses defineithe
Code, other non-separable offenses may be defyedllege
or school policies. The Code defines the follownun-

separable offenses:

(u) disorderly conduct on University premises or atJni-

versity sponsored activities.

(v) obstruction of the free flow of pedestrian or ehicular
traffic on University premises or adjacent to Univesity

premises, or at University sponsored activities.

(w) violations of other published University reguldions or
policies. Such regulations or policies may includeegula-
tions governing the use of computers and networkshe
residence hall lease agreement and accompanying tegr
tions, as well as those regulations relating to these of
amplifying equipment, parking office rules and regua-

tions, and regulations governing student organizatins.

(x) illegal use or possession of alcohol or any analled

substance or illegal drug.

(y) the willful failure or refusal to testify as awitness at a

University Hearing or Disciplinary Conference.

See University Code of Student Conduct, Parts 20 -1
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Part 11 of the Code specifies that a respondentrepeat-

edly violates the Code or other University regalias may be
subject to suspension or expulsion, regardlesiseo$erious-

ness of the individual offenses.

Attempts to violate the Code are treated in theesaranner
as completed violations. Under Part 12 of the Cadandi-
vidual who attempts to commit an act prohibitedhmsy Code
or assists another person in violating the Codsigally cul-

pable and subject to the same sanctions.

See University Code of Student Conduct, Parts 11-12
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iolations of Part 10 (a) of the Code of Student dian
$are governed by the Interim Academic Integrity &pli
(see Appendix 1), implemented September 1, 2008. FAdi-
icy specifies the behaviors that constitute violasi of aca-
demic integrity and the procedures for adjudicatatigga-
tions of academic dishonesty.

& $

The Policy categorizes academic integrity violasi@s Level
1, 2, 3 or 4. Level 1 and 2 violations are lesd&nses and
are considered non-separable, which means thatderst
cannot be suspended or expelled for the violattoamples
of such violations include unauthorized collabamation a
minor homework assignment or failure to cite a seun a
very limited portion of an assignment.

Level 3 and 4 violations are more serious and arssidered
separable; sanctions for these violations may delsuspen-
sion or expulsion. Cheating on a mid-term or fieahm or




plagiarizing significant portions of a major assignt are
examples of Level 3 and 4 violations.

Under the Policy, individual faculty members mayuditate
Level 1 and 2 offenses. Level 3 and 4 violationstie adju-
dicated according to the procedures describedarCibde of
Student Conduct.

Under the Policy, academic administrators callecd&tnic
Integrity Facilitators (AIFs) are appointed to edtecfaculty
and students on the Policy and to assist faculadjndicating
non-separable cases.

If a faculty member, in consultation with an AlFetdrmines
that a Level 1 or 2 academic integrity violationynteve oc-
curred, he or she must notify the student in wgith the alle-
gations and afford the student the opportunity &etmwith

him or her to discuss the complaint. The studesttha right
to call witnesses and present evidence in his odéfnse at
this meeting. Based upon the meeting, the faculgmiver

then determines whether a violation has occurrethel fac-

ulty member chooses not to meet with the studethtaaijudi-

cate the case, the AIF can assume these dutieg\ppemndix

6B, “Academic Integrity Facilitator Checklist”).

If the faculty member or AIF finds the student mesponsi-
ble, the matter is closed. If he or she finds theent respon-
sible, he or she then sanctions the student. TReoAfaculty
member may only impose an academic sanction, ssch a




% %

failing grade for the assignment or course, a mgkeassign-
ment, etc. If the student accepts the finding artson, and
the offense is the student’s first, the sanctioimiglemented.
If the student has been convicted of previous sksnhe or
she may receive an increased sanction.

If the student does not accept the finding andierdanction,
he or she may appeal to the Academic Integrity &ewom-
mittee (AIRC) (see Chapter 8, “Appeals,” for degdilinfor-
mation on the workings of the AIRC). The decisidntlze
AIRC with regard to the finding is final. The Contiee’s
decision on sanction constitutes a recommendatidhd ap-
propriate Chief Academic Officer (CAO) (the ExewsetiVice
President for Academic Affairs in New Brunswick/
Piscataway or the Chancellor in Newark and Camdengse
decision regarding sanctions for nonseparable aciadm-
tegrity violations is final. The CAO may design#ie or her
duties under the Academic Integrity Policy to a @amAca-
demic Integrity Designee (CAID). In New Brunswick/
Piscataway, the CAID is the Vice President for Ugdadu-
ate Education (for undergraduate students) or tice Presi-
dent for Research and Graduate and Professionatafdn
(for graduate students). The Chancellor selectCi®s for
all students in Newark and Camden.

After receiving the AIRC’s recommendation regarditig
sanction, the CAO or CAID makes the final decisoonsanc-
tion, imposes the sanction, and reports the findtame of
the case to the Office of Student Conduct.




' |
Faculty members may not adjudicate Level 3 or érfés. If
a faculty member suspects that a Level 3 or 4 tiaiahas
taken place, the case is referred for a Prelimifayiew, in
accordance with the University Code of Student CohdEi-
ther an AIF or a Student Conduct Officer designdigdhe
Office of Student Conduct may conduct the Preliminae-
view. The case is then addressed according to rieegure
for adjudicating separable violations, as describetthe Uni-
versity Code of Student Conduct.




%
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Figure 3.1 The Student Conduct Process in
Academic Integrity Cases Involving Non-

separable Charges (Adjudicated by Faculty
Member)




Figure 3.2 The Student Conduct Process in
Academic Integrity Cases Involving Non-
separable Charges (Adjudicated by AIF)
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Figure 3.3 The Student Conduct Process in Academic
Integrity Cases Involving Separable Charges







ny individual may report a student suspected ofaviog

the Code by notifying the Director of Student Cocidu
Upon receiving a complaint, the Director will agsifpe mat-
ter to a Student Conduct Officer who will condud®rlimi-
nary Review to evaluate the allegation (see Apperti
“Preliminary Review Checklist”). A Preliminary Rew is
the Student Conduct Officer’'s investigation to detee
whether there is sufficient credible evidence torspae
charges against the respondent. The respondtmd student
accused of violating the Code. The complainanhé ¢com-
plaining party in a Hearing or Disciplinary Confece.

%

When a report comes from a member of the University-
munity, that person is ordinarily expected to sexse¢he com-
plainant in the case. Only a member of the Univgisam-
munity, defined as any student, faculty, admintsiraor staff
member at the University, may serve as a complaunader

the Code. When a report comes from someone whatia n




member of the University community, or if the pergeport-
ing the alleged offense is otherwise unable or Uimgito
serve as the complainant, another member of theetsity
community may serve as complainant after consahatiith

the Director of Student Conduct.

If there are multiple complainants or cross-compk(two or
more individuals accusing one another of violatiohthe
Code), the Student Conduct Officer conducting theditRi-
nary Review will determine and assign the rolesarfiplain-
ant, respondent, and witnesses. The Student Codficer
will note the fact that cross-complaints have bied in the

Preliminary Review report.

See University Code of Student Conduct, Parts 861an

Upon receipt of a conduct complaint or a separabsslemic
integrity complaint, a Student Conduct Officer gasid by
the Director of Student Conduct conducts a PrelamyjirRe-
view to collect and assess information and evidealzing
to the complaint. In nonseparable academic intggeses,
the matter is referred to an AIF for investigat(see Chapter

3, “The Interim Academic Integrity Policy”).

The Student Conduct Officer conducting the PrelamyrRe-

view separately interviews the complainant andaedpnt to




determine the nature of the complaint and whetheevi-
dence presented is sufficiently credible to war@nsuing
the matter. The Student Conduct Officer describegdtsci-
plinary process and the complainant's role innt emforms
the respondent of his or her rights and resporisasilunder
the Code, including the right to remain silent. Btadent
Conduct Officer provides the complainant and resipoin
with the University Code of Student Conduct, thprapriate
information sheet (Appendix 7, “Information Sheat Com-
plainants and Campus Advisers” and Appendix 8,
“Information Sheet for Respondents and Campus AusT,
and a list of Campus Advisers. Matters discussddarPre-
liminary Review become part of the record and maypte-
sented at any proceeding that takes place subsetquitie

Preliminary Review.

In most cases, the Preliminary Review consistatafrview-
ing relevant witnesses and reviewing available @voe. In
some cases, the Student Conduct Officer may beeitab
conduct a comprehensive review for logistical reagdor
example, a witness is unavailable or a responaduses to
contact the Student Conduct Officer). In such case®r she
must determine on the evidence available whethehaoge
the respondent with a violation of the Code, toniés the
complaint, or to defer action.




Upon conclusion of the Preliminary Review, the ®hdCon-
duct Officer prepares a short written summary efitiforma-
tion obtained and his or her recommendation andssan
copy to the Director of Student Conduct. The Stadxon-
duct Officer may:

dismiss the complaint.
charge the respondent with a non-separable offense.
charge the respondent with a separable offense.

charge the respondent with a combination of sepa-
rable and non-separable offenses.

defer action pending the availability of additiomnabr-
mation.

If the respondent accepts responsibility for tharghs
or declines to contest the charges, the Studend@n
Officer may assign any of the sanctions listedant P
13 of the Code. If the Student Conduct Officer dete
mines that suspension or expulsion is the appriapria
sanction, that decision represents a recommendiation
the sanctioning official (the Vice President foudnt
Affairs in conduct cases or the Chief Academic Offi
cer in academic integrity cases). The complainadt a
respondent will then have five working days to sitbm
written petitions to the sanctioning official bedéche

or she finalizes the sanction. The respondent imery t

appeal the sanction to the Appeals Committee amd th




President of the University as described in Pastso5
66 of the Code (see Chapter 8, “Appeals”); however,
the determination of responsibility is not subject

appeal.

If the respondent denies responsibility for a non-
separable offense, the charges are addressed lthaoug
Disciplinary Conference. If the respondent demges
sponsibility for a separable offense, or for a corab
tion of related separable and non-separable offgnse
the charges are addressed through a Disciplinany Co
ference or through a University Hearing (see Chapte
5, “Disciplinary Conferences” and Chapter 6,

“University Hearings”).

See University Code of Student Conduct, Parts 23.—

%

When a complaint provides a reasonable basis tdwda
that the accused student poses a substantial anddrate
threat to him- or herself, to others, or to propeitie Senior
Dean of Students (or the Provost or designee inddewand
Camden) may suspend the student on an interim.bhbsis
such cases, no Preliminary Review is conductedudesnt
placed on interim suspension is immediately remduet

campus and may not attend classes or be presantioer-




Figure 4.1 The Student Conduct Process in Cases
Involving Non-Separable Conduct Charges




Figure 4.2 The Student Conduct Process in Cases
Involving Separable Conduct Charges




sity premises. A student placed on interim susenisi enti-
tled to meet with the Vice President for StuderfaA$

within two working days of the interim suspensiordiscuss
the reliability of the information concerning thiegations,
and whether the student’s presence on Universégses
poses a substantial and immediate threat. Baséuisomeet-
ing, the Vice President may choose to lift or maimthe in-
terim suspension. If the suspension is lifted,din@ges
against the student amet dropped; the charges are addressed
through the normal Student Conduct process. IEtlspen-
sion is maintained, the student is entitled to a/&hsity
Hearing within ten working days of the suspensiatedIf the
University is unable to provide a hearing within tiays, the
interim suspension is lifted and the charges aselved
through the normal Student Conduct process. I{theer-
sity is prepared to provide a hearing within tegsjand the
accused student requests a postponement, he mFrshas
on interim suspension until the Student Conductess is

concluded.

See University Code of Student Conduct, Parts 78and

(

Except in those cases in which a student is umderim sus-
pension, a respondent retains student statusswatil time as

he or she is found to be responsible for the aliegalf the




Figure 4.3The Student Conduct Process
in Cases Involving Interim Suspension




student is found responsible and appeals the fgnaind/or
sanction, the imposition of sanctions normally il de-

ferred until the appellate process is complete.

At the discretion of the Vice President for Studafiairs, a
hold may be placed on the student’s transcript thi Stu-
dent Conduct process is complete. Should a degreerd-
ing, the awarding of that degree will be withhe&hgding the
final disposition of the case. In certain casesd@dmons may
be placed upon the respondent’s interaction wighatleged
victim, or other restrictions may be placed upomdlecused
student if the Vice President for Student Affaiesqeives
such restrictions to be necessary to protect theddsity

community.

See University Code of Student Conduct, Parts 667én

A Campus Adviser is a member of the University camity
(defined as any Rutgers student, faculty membestadf
member) who assists complainants and respondenegioti-
ating the Rutgers Student Conduct process. Canguisess
can offer advice and assist complainants or respasdvith

such tasks as:




Reviewing case materials

Gathering evidence

Interviewing witnesses

Preparing opening and closing statements for arigear

Conducting questioning during a hearing

Preparing petitions and appeals.
The Student Conduct Officer conducting the PrelanyrRe-
view will provide respondents and complainants aitlist of
individuals who have been trained to serve as CanAlyis-
ers. Complainants and respondents are free to ereooad-
viser from the list or to recruit any member of theiversity
community to serve as their adviser. However, @#ynpus
Advisers on the list have been trained in the $psoof the
University student disciplinary process. For tlgason, re-
spondents and complainants are encouraged to eonsid
choosing a Campus Adviser from the list providedhsy Stu-
dent Conduct Officer. Should a respondent choaseraber
of the University community with a law degree as &i her
Campus Adviser, the complainant is also free teeraCam-
pus Adviser who holds a law degree, but not othsgwi

Campus Advisers may accompany complainants anomesp
dents to the Preliminary Review and other meetihigsv-
ever, the discussion at these conferences is ggndiracted
to the complainant and respondent (except whes@orelent
elects to remain silent), although Campus Adviselibe




free to speak and participate as well. Any corrageace re-
lated to the case will be sent to the complainadtraspon-

dent and their advisers.

The University treats any discussions between CanAold
visers and their advisees as confidential. Howeberni-
versity cannot guarantee that external authontdédikewise
respect this privilege.

See University Code of Student Conduct, Parts 84l 55.

Under the Code, an attorney is defined as a pevborholds
a J.D., LL.B. or LL.M. degree from an accreditedlege or
university, has passed a bar exam, and is not dboereofi the
University community. Members of the University aomn-
nity who hold law degrees are permitted to serv€aspus

Advisers; attorneys as defined above are not.

Respondents and complainants may, at their ownnsepe
seek the advice of an attorney in addition to tfia Campus
Adviser. Attorneys may advise students and assitta
preparation of their cases and may accompany ¢heits to
the Preliminary Review and other meetings relateithé

case. However, the University considers discipiimaatters




to be between the student and the University conimun
Therefore, all correspondence is addressed tadllest,
who is then free to copy his or her attorney. Lilsmydiscus-
sion at the Preliminary Review is between the Stu@®n-
duct Officer and student. At the Preliminary Reviand any
Disciplinary Conference or hearing, the attorney @ pre-
sent to advise his or her client, but may not otie partici-

pate in the proceedings.

See University Code of Student Conduct, Parts 53-54







isciplinary Conferences are designed to resolve-com
) plaints through an informal meeting between a Stude
Conduct Officer and respondent. In cases whereiphailte-
spondents in a single incident opt for a Discipyn@onfer-
ence, the Director of Student Conduct will assign ¢onfer-
ence to one Student Conduct Officer.

Disciplinary Conferences are not as formal as Usivg
Hearings and the Student Conduct Officer deternine®r-
der of the presentations, always assuring the retgpu a full
opportunity to respond to any allegations and &sent evi-
dence on his or her behalf.

A respondent contesting the charges against hineiofor

suspension or expulsion offenses may request apbDisry
Conference in place of a University Hearing, wiie tom-
plainant’s consent. If the complainant objectsnaversity

hearing is held. When a respondent is contestimg n




separable charges, the matter will be resolvedaseipli-
nary Conference.

A complainant is not required to attend a DiscigiynConfer-
ence unless cross-examination is necessary toveedidpari-
ties in factual matters before the Student Con@ificer.
Otherwise, documentary and written evidence careled
upon, so long as the respondent has had the opggrta
review this evidence in advance and is alloweckspond at
the conference. The respondent is allowed to datlesses
on his or her behalf at the conference. If necgsslae com-
plainant, in consultation with the Student Condbfficer,

may also call witnesses.

A respondent choosing a Disciplinary Conferencacorded

the following rights:

written notice of the charges at least five workdtays
prior to the scheduled conference;

reasonable access to the case file prior to andgltire
conference,;

the opportunity to respond to evidence againstdniter;

the opportunity to call appropriate witnesses andmniher
behalf;

the right to be represented by a Campus Adviser;

the right to be advised (but not represented) battor-
ney.




Upon a finding of responsibility at a Disciplina@pnference,
the Student Conduct Officer may assign any sanetiail-
able under the Code. If the Student Conduct Offilster-
mines suspension or expulsion to be the sanctian dieter-
mination constitutes a recommendation to the Viasident
for Student Affairs or Chief Academic Officer. Themplain-
ant and respondent will then have five working daysub-
mit written petitions to the sanctioning officiklefore he or
she finalizes the sanction. The respondent maydbeeral
the finding and/or sanction to the Appeals Comnaitiad the

President of the University.

For non-separable offenses heard at a DiscipliGanyfer-
ence, the respondent has the right to appeal tDitieetor of
Student Conduct.

See University Code of Student Conduct, parts 49-55







niversity hearings are fact-finding proceedingsvimch

a University Hearing Board considers allegationstaf
dent misconduct. University Hearings should notdefused
with criminal or civil court proceedings. A UnivérsHear-
ing serves a different purpose and follows diff¢@oce-

dures.

* +
All members of the University who are involved iuliacipli-
nary proceeding are expected to:

be truthful and fair;

cooperate and fully participate in any proceedmwhich
they are involved (respondents may remain silent);

treat all participants with respect;

adhere to the directives and rulings of the Hea@ffg
cer;

keep all disciplinary matters confidential.




Confidentiality is meant to protect the privacytioé respon-
dent and complainant, and to comply with the Faradyca-
tional Rights and Privacy Act (FERPA). All partieipts are
encouraged to keep disciplinary matters confidérttiearing
Officers, Hearing Board members, and Campus Adviser
have a particular responsibility to do so. Whileespondent
does not bear the same degree of responsibilitpnéantain-
ing confidentiality as the other parties to thegaedings, the
University reserves the right to correct the redbtte re-
spondent makes public statements which inaccuregehe-

sent the Student Conduct process in any way.

Hearing Officers and Hearing Boards have the aitthto
conduct hearings for students charged with viofetiof the
Code. This authority carries particular respongied. In ad-
dition to fulfilling the ethical duties expected alf University
members, Hearing Officers and Hearing Board meminerst
be committed to the standards of objectivity, intipdity, and
confidentiality.

Each board member must carefully and impartiaNyene the
evidence presented at the hearing and render sialetiased
on the weight and credibility of that evidence. Bbmem-
bers should consider only the evidence presentdtedtear-
ing and refrain from reaching a conclusion untitla¢ evi-

dence has been presented.




A board member who is involved with any of the @a&to a
case in such a way that may prejudice his or ldgment (or
present an appearance of prejudice) should infoerHear-
ing Officer, who will decide whether the board meamb

should continue or not.

Hearing Officers and board members should not dsamy
aspect of the case with each other or other ppatnts in the
hearing during any recesses in the hearing. Digmusfiould
be confined to the appropriate stages of the hgaself. All
aspects of a disciplinary case, including the nanfi¢ise
complainant and respondent, testimony, evidenca,cdode-
liberations, and the decision or vote of any baaeinber, are
confidential and are not to be discussed outsidénéaring

process.

Hearing Officers and board members are expectadhere
to the community standards described on page fjvicton
of any violation of the Code may render a studeeligible to
serve in future disciplinary proceedings as a HepOfficer,
Hearing Board member, or Campus Adviser. Hearirfg Of
cers and board members must behave in a professiama
ner and treat all participants in the Student Caehgwocess
with dignity and respect. Hearing Officers and HeguBoard




members are also expected to fully and activeljigpate in

training and continuing education sessions.

See University Code of Student Conduct, Part 28.

The Director of Student Conduct will notify the pesdent of
the hearing a minimum of ten working days beforetibar-
ing is to be held. The Director will also notifyetitomplain-
ant, Student Conduct Officer, Campus Advisers, HgaDf-
ficer, and Hearing Board.

The respondent’s hearing notice will contain tharges in
sufficient detail to describe the alleged offensd a list of
witnesses who may be called to testify on behathefcom-
plainant. The witness list will include a brief somary of the
facts to which each witness will testify. Withesgdsose
names have not been submitted to the responddriendll-
lowed to testify only at the discretion of the HagrOfficer.
The notice of hearing will contain the names of lttearing
Officer and Hearing Board and the time and placithefhear-
ing. The respondent will receive a copy of the Cade a list
of trained Campus Advisers available to assist Wwishor her

case.

Should a respondent fail to appear at a sched@edrty, af-

ter receiving proper notice of the hearing, hehw will be




deemed to have pled no contest to the chargesprEisenta-
tion of the case will go forward, and a decisiofl i ren-

dered according to the evidence presented.

Within five working days of receiving notice of thearing,
the respondent must provide the Director of Stu@mntduct
with a list of the names of his or her witnesseas atrief
summary of their testimony. The Director will trams the
information to the Preliminary Review Student CoctdOffi-
cer, Hearing Officer, and the complainant. Failar@rovide
this list may result in the exclusion of the respemt's wit-
nesses from the hearing. The Hearing Officer'ssil@tion

the permissibility of witnesses is not subject ppeal.

See University Code of Student Conduct, Parts 2938n

Hearings are difficult to schedule and thereforerarely re-
scheduled once a hearing date has been establiSkéaber
the complainant or the respondent wishes to requpest-
ponement, that request must be submitted in writriipe
Director of Student Conduct at least five workiraysl before
the scheduled hearing. The request must set fodH gause
for the postponement. Inconvenience does not datesgood
cause. The Director will transmit the request ® learing




Officer, whose decision on the question of postpoera is
not subject to appeal.

See University Code of Student Conduct, Part 33.

+
When more than one respondent is charged withfensx
arising from a single occurrence, or out of coneéaccur-
rences, a single consolidated hearing will ordigdre held
for all respondents. For logistical reasons, redpats are
rarely given separate hearings in such cases,ailesn be
demonstrated that a consolidated hearing would ntake
possible to have a fair hearing or would be unmaablg due
to the number of students involved. If a respontetieves
that he or she would be disadvantaged by a corsetichear-
ing, the respondent can petition the Director afdght Con-
duct for a separate hearing. Requests for a sepagating
must be made at least five working days beforestieduled
hearing and must set forth, in writing, good calasehe
separation. The Director’s decision on the questiosepara-

tion is not subject to appeal.

See University Code of Student Conduct, Part 31.

%
A University Hearing is not the same as a crimorativil

proceeding and thus does not allow for formal discy (for




example, depositions and written interrogatoriewever,
the Director of Student Conduct will allow both pesdent
and complainant (or their campus advisers) readersazess
to the case file and any relevant documents coedetinerein.
In the case of police reports, if a police repsmimavailable
to the respondent, it cannot be used as evidenzd@aring
or Disciplinary Conference. However, the exclusidm po-
lice report will not prevent witnesses who haverbigenti-
fied to the complainant and respondent from tesiifyo mat-
ters contained in the report.

In addition, the Student Conduct Officer and thesBlor of
Student Conduct are available to answer questrons €ither
party about the Code and the Student Conduct psoSee-
cific information concerning the charges, the wsses and a
summary of the facts to which they will testifypsovided

with notice of the hearing.

See University Code of Student Conduct, Part 32.

+
University hearings are normally closed to the pubkcept
for the following participants: the respondent, tespon-
dent's Campus Adviser and attorney, the complajriaat
complainant's Campus Adviser and attorney, themijdhe
Director of Student Conduct (or his or her designaed the




Student Conduct Officer who conducted the Prelimyiride-
view. The respondent, complainant, and victim maghepe-
tition the Hearing Officer to admit one additiosalpport per-
son (a parent, for example). Support persons magaddress
the board or participate in the hearing in any wagcasion-
ally, new members of the Hearing Board pool or Casnfsd-

visors may attend the hearing for training purposes

The respondent may request that the hearing betogbe
public. If the respondent requests an open heaitiegequest
will be granted, provided that the victim and coaipant do
not object. If an objection is raised, the DireatbStudent
Conduct will determine whether the hearing is tapen or

closed. The Director’s decision is not subjectppesl.

See University Code of Student Conduct, Part 37.

+ + ,
As noted earlier, a University hearing is a faodfng proc-
ess. The Hearing Board and the Hearing Officer kimgrto-
gether, play the principal investigatory and adpative role.
In University Hearings, the Hearing Board and Hegu®Offi-
cer are primarily responsible for questioning tbenplainant,
respondent, and witnesses. The questions of therdea

Board and the Hearing Officer may be supplemenyegues-




tions from the complainant and respondent (or ttesipec-
tive Campus Advisers).

The Hearing Officer oversees the hearing, ensuhageach
participant is aware of his or her rights and resualities,
that each participant is treated fairly and gives best oppor-
tunity to present his or her testimony, and thdeors main-
tained (see Appendix 9, “Hearing Officer Checkljsth con-
ducting the hearing, the Hearing Officer rules drether tes-
timony is relevant, preStudent Conduct, or oveelyetitive.
The Hearing Officer rules on all motions and resisto all
guestions of procedure. In cases in which theeepstential
for criminal as well as University charges, the Hieg Offi-
cer will possess a law degree (if the Hearing @ffis not a
member of the University community, he or she ningsa
member of the New Jersey Bar).

In responding to questions of procedure, the Hgd@fficer
may consult with the Director of Student Condudtpvkeeps
a record of the hearing. The Director may responaiy
guestions related to the Code and the procedusesided in
this manual, but may not otherwise participatehmdiscus-
sions of the hearing.

A Hearing Board is made up of three students amdfaeulty

members chosen from the Hearing Board pool. Shauld




Hearing Board member be unavailable to serve, addsity
hearing may go forward with a minimum of two stutdesind
one faculty member. In cases in which there are board
members (rather than five or three), a tie voté vglthe

equivalent of a finding of not responsible.

The Hearing Board determines whether or not a resga is
responsible for a violation of the Code of Studéahduct. At
the end of the hearing, the Hearing Board retowedeliberate
in closed session. The board will try to reacltdésision by
consensus. If consensus is not achieved, a votéevibken,
in which no board member may abstain, and a decisio
achieved by majority vote. Should the responderibbed
responsible, the Hearing Board will again delibeiatclosed
session to determine an appropriate sanction re@nudaa

tion.

See University Code of Student Conduct, Parts 23,-38,
and 44.

+ + ,
The respondent and complainant or their Campusskdsi
may challenge the Hearing Officer or any membehef
Hearing Board on the basis of personal bias (antgnosfa-
voritism toward any party in the hearing). Suchligmge

must be made in writing to the Director of Studéonhduct




at least five working days prior to the hearing] anust set
forth the facts upon which the challenge is bagedniver-
sity community is relatively small and the facttthao par-
ties have met or were in the same class is ndsaif igrounds

for disqualification.

The Director of Student Conduct will determine wieat
there are sufficient grounds to warrant disqualiiicn and
the Director’s decision is not subject to appaakhle case of
disqualification, the Director will assign anothmeember of
the Hearing Board pool to serve in the place ofdisquali-
fied individual.

Should either respondent or complainant feel tieecause to
challenge a Hearing Board member at the hearief,ithat
challenge is made to the Hearing Officer, whosesit@t on
the matter is not subject to appeal. The Hearirfgc@f act-
ing on his or her own, may also remove a Hearingr8o
member for bias. Should a Hearing Board membeebe r
moved, the hearing may continue so long as a qug¢aum
minimum of two students and one faculty membeithef
Hearing Board remains. If a quorum does not ettisthear-

ing may not continue until a quorum is reached.

See University Code of Student Conduct, Part 30.




A respondent is presumed to be not responsibliéor
charges presented at the hearing. In order foraaiftgBoard
to find a respondent responsible for violating @ae, the
proof presented in support of a complainant's atiegs must
be clear and convincing. Clear and convincing ignégrme-
diate standard between that used in the civil sourt
(preponderance of the evidence, meaning more likely not
to have occurred) and that used by the criminaftsou
(beyond a reasonable doubt). Clear and convin@qgires
that a Hearing Board (or in Disciplinary Conferenaae Stu-
dent Conduct Officer) be persuaded that therehigla degree
of probability that the allegations against a resjant are

true.

See University Code of Student Conduct, Part 45.

*

Formal rules of evidence do not apply in Universiiyarings.
In determining whether evidence is admissible pitieciple
of fundamental fairness will apply. The HearingiCdf will
determine whether evidence is relevant, unduly foicksSht
Conduct, or unduly repetitious. The Hearing Boariti anly
consider evidence which reasonable persons wolyldipen

as having probative value in the conduct of thennmal af-




fairs. The board may take Student Conduct noticeatters
that would be within the general experience of mersof

the University community.

See University Code of Student Conduct, Parts 35{d)43.

The complainant and respondent provide their wirtigss to
the Office of Student Conduct in advance of theinga The
Student Conduct Officer may supplement these Wsts wit-
nesses that he or she feels may shed furtherdigtite mat-
ter at hand.

If a witness cannot appear at a hearing, an aftidie@m that
witness may be submitted into evidence. Affidagits admit-
ted into evidence only if signed by the affiant avithessed
by a notary or by the Student Conduct Officer cantithg the
Preliminary Review. If the witness does not ap@dhe
hearing, his or her affidavit can be used onlyupmement or
explain other evidence; it cannot be used to sugpbinding

by itself.

If the Hearing Officer and Hearing Board determinat a
witness has not been called who is essential iardadreach
a finding, the Hearing Officer will request thatrgpen be
summoned through the Office of Student Conducte#rimg




may proceed even if a witness is unavailable, sg &s a just
finding can be rendered.

The Hearing Officer has the discretion of elimingtor limit-
ing testimony of any witness whose testimony isret#vant
to the matter at hand or whose testimony is uncepgti-
tious. Ordinarily, character withnesses do not fgshuring the
fact-finding stage of the hearing, but may testifysubmit
written statements at the sanctioning stage ifélspondent is
found to have violated the Code. Character witreesd® can
testify to verifiable character traits relevantite issues under
contention in a case are an exception to this ¢joele

See University Code of Student Conduct, Parts 26(d)42.

Respondents and complainants who choose to beessbisa
Campus Adviser must inform the Director of Studéoh-
duct of their choice of Campus Adviser at leasg fivorking
days before the scheduled hearing. Failure to doaspren-
der the Campus Adviser ineligible to assist theletd at the
hearing.

Campus Advisers may present cases on behalf oflaomp
ants and respondents, or they may assist comptaiaad
respondents in the presentation of their casescoimplain-

ant and respondent must decide at the start ohiange




whether they or their Campus Advisers will makeropg
and closing statements and question witnesses d€hkision
will hold throughout the proceeding, unless the titgpOffi-
cer permits a change during the hearing. While Gesad-
visers may present cases on behalf of complairzantse-
spondents, they may not testify on their behalfreisent nar-

ratives.

See University Code of Student Conduct, Parts 845dn-
55.

Complainants and respondents have a right to &irtheir
own expense, an attorney to assist and advise #gatneys
may attend hearings and advise their clients duhegroc-
ess. However, they may not speak on behalf of thieints or
otherwise address the hearing. Their role in tlaihg proc-
ess is a purely advisory one. Failure to complylhis ex-
pectation may result in the attorney being excluidech the
hearing.

Complainants and respondents who will be assisteahlat-
torney at the hearing must notify the Director tidgnt Con-
duct of their choice of attorney at least five wiatkdays
prior to the hearing. Failure to notify the Directoay result

in the attorney being excluded from the hearing.




See University Code of Student Conduct, Parts 8458n

+
Thirty minutes before the scheduled start of tharing, the
Hearing Officer and Hearing Board meet to reviee Be-
liminary Review report prepared by the Student CameDf-
ficer. At this time, the board considers the issnesonten-

tion and outlines areas of questioning to pursubehearing.

The hearing opens with the Hearing Officer addresall
parties. Witnesses may be present for this addoessre
otherwise sequestered* (except when a witnessasthe vic-
tim of the alleged offense). At this time, the HegrOfficer
describes the purpose of the hearing process anstdps to
be followed at the hearing (see Appendix 9, “Hegffficer
Checklist”). The Hearing Officer will ask the pasipresent

to introduce themselves and to state their rotbénprocess.

The Hearing Officer informs the participants of #tandard
of proof used in these proceedings and informseakpondent
of his or her right to remain silent and that ngateve infer-
ence is to be drawn if a respondent does notyestife Hear-
ing Officer asks each witness to affirm the truth&ss of his

or her testimony, and notes that failure to behfultmay re-

* A sequestered witness is pre-
sent at the hearing only for his or
her own testimony. This prevents

witnesses from being influence
by other testimony or events
the hearing.

—



sult in disciplinary charges being leveled. The titeaOffi-
cer repeats this statement before each witnesgeest

The Hearing Officer reads the charges and askegpon-
dent to enter a plea of responsible or not respénsrhe
Hearing Officer notes that the respondent is presluto be
not responsible, unless, at the conclusion of #aihg, the
Hearing Board determines the evidence to be cledican-
vincing that the respondent is responsible foratialy the

University Code of Student Conduct as charged.

The Hearing Officer reminds the parties of the nieeteat
each participant with respect and civility. Indivads who
become abusive or who disrupt the proceeding magxbe
cluded from the hearing at the discretion of thartey Offi-
cer. At this point, the Hearing Officer asks if thare any

questions or concerns.

The Student Conduct Officer is asked to presentakelts of
the Preliminary Review. The Student Conduct Offitety
read the Preliminary Review report verbatim, or ehesum-
marize the information. The Preliminary Review nestab-
lishes the issue before the Hearing Board and ibescwhat
has been learned from the Student Conduct Offigeviasti-
gation. Questions asked of the Student Conduct€ffi

should be limited to the Preliminary Review. Asetbearlier,




statements made in the Preliminary Review by arth@par-
ties are admissible at the hearing.

The complainant or his or her Campus Adviser makarem
opening statement outlining what the complainaritseiek to
establish at the hearing. This statement is opltiamné should
be brief (usually less than five minutes). The opgistate-
ment, if any, is followed immediately by the compknt's
narrative describing in detail the events surrongdhe al-
leged violation of the Code. The complainant's aiare
statement can only be made by the complainant andynhis
or her adviser. If the complainant is not the wictr a wit-
ness to the events, he or she is not permittedotade a nar-

rative.

The complainant's opening statement and narratevéoé
lowed by the respondent’s opening statement. Shibelde-
spondent opt to remain silent and not testify,réspondent
should have his or her Campus Adviser make theingen
statement on his or her behalf. When a respondectiseo
remain silent, it is particularly important for hion her to

have a Campus Adviser to assist at the hearing.

The respondent’s opening statement is followedeyré-
spondent’s narrative. A Campus Adviser cannot prtetbe

narrative for the respondent. If a respondent ramsilent, no




narrative is presented. If there are multiple resiemts, their
narratives will be taken in the order recommendgthe

Hearing Officer.

After the opening statements and narratives areladed,
guestioning of the complainant proceeds in thefaithg or-

der:

the Hearing Board
the Hearing Officer

the complainant's Campus Adviser (or, if the conmalat
has no Campus Adviser, the complainant may mak#icéa
tions at this point)

the respondent or the respondent's Campus Adviser.
Follow-up questions may be asked by any partyaafglany

matters left unsettled by the initial round of texstny.

Unless the respondent has elected not to testiBstepning
of the respondent then proceeds in the followirdgar
the Hearing Board

the Hearing Officer

the respondent’s Campus Adviser (or, if the respand
has no Campus Advisor, the respondent may makiéicdar
tions at this point)

the complainant or the complainant's Campus Adviser
Once questioning of the complainant and respondesdm-
plete, witnesses for the complainant are presefiach wit-

ness provides his or her narrative in turn andiestjoned by




the Hearing Board, the Hearing Officer, the conpat (or
Campus Adviser), and the respondent (or Campussidyi
Follow-up questions are asked as needed in the same
guence. If the complainant is presenting any writt&ness
statements, those affidavits are read into therdeabthis
time. However, affidavits are not subject to qumshng.

The complainant's witnesses are followed by witegg$sr the
respondent. Each witness provides his or her ragrand is
guestioned by the Hearing Board, Hearing Offidee, re-
spondent (or Campus Adviser) and the complainantém-
pus Adviser). Follow-up questions are asked asetauthe
same sequence. Any affidavits offered by the redponare

presented at this time.

Upon conclusion of testimony, the respondent (erdniher
Campus Adviser) is permitted to make a brief clgstate-
ment summarizing the case. Following the resporsielts-
ing statement, the complainant (or his or her adyis per-

mitted to make a closing statement.

After closing statements, the Hearing Officer clearthe
Hearing Board. The charge to the Hearing Board aa
scribe the standard of proof to be met and the erainn

which deliberations should be conducted.




The Hearing Officer recesses the hearing, and daikg
Board retires to deliberate in closed session.Hé&aring
Board elects a spokesperson. Should the boardargvques-
tions for the Hearing Officer, the hearing is recemed and
those questions addressed. The board then confisuesib-
erations in closed session. No record is madeeobdard's

deliberations.

The respondent is presumed to be not responsiléssjrus-
ing the standard of clear and convincing, the hhgpBoard
determines otherwise based on the facts presentkd hear-
ing. The Hearing Board determines whether the medgat is
responsible or not responsible for each chargedasly
upon the evidence and testimony introduced at daiig. If
consensus is not achievable, the board takes aimotdich
no member may abstain, and reaches its decisiomaprity.
Once the board reaches a decision, the Hearingedifecon-
venes the hearing and the board’s spokespersos tieade-
cision. The decision includes a brief written surmyraf the
reasons for the finding. The decision and summéfiynd-
ings are placed in the case file maintained byGfiee of
Student Conduct. If the Hearing Board returns difig of
not responsible, the hearing is concluded. If thard returns
a finding of responsibility, a sanctioning proceegtakes
place.




If the respondent is found responsible, the HeaDffgcer
will immediately (time permitting) reconvene theahiag to
consider statements and evidence concerning aoate
sanction. In opening this portion of the heariing, Hearing
Officer will describe the balance of interests éderved in
fashioning a just sanction, the sanctions avail&di¢he
Hearing Board to consider, and mitigating and agafing
circumstances which might warrant lesser or gresdac-

tions.

During the sanctioning proceeding, the participgméesent
character witnesses, statements, and supportingyialatin
the following order: the respondent (or advisdr victim (if
not the complainant), the complainant (or advisany the
Preliminary Review Student Conduct Officer. At thirae,
the Student Conduct Officer will introduce the resgent’s
prior disciplinary record (if any). A respondendisciplinary
record includes only those incidents where theesttuddmit-
ted responsibility or was found responsible forevmpus vio-
lation of the Code or other University regulatiamgolicies.
The Hearing Officer will advise the parties on ghrecess and
rule on the relevance and appropriateness of atgrsent,

witness, or evidence.

The Hearing Board then retires to closed delibenstio rec-

ommend a sanction. If the board cannot achievearmns, a




vote is taken, with no member abstaining, and ¢cem-
mended sanction is determined by majority vote.

The hearing is reconvened and the sanction recoihatien
read by the board’s spokesperson. The decisidndes a
brief written summary of the rationale for the samt Both
the complainant and respondent are given copidseof
board’s finding and sanction recommendation. Haitthe
respondent or complainant is not present to redéieleci-
sion, the Director of Student Conduct will mail@y of the
decision to the absent party. The sanctioning aicg con-
cludes the hearing.

The recommended sanction and the finding of theaikiga
Board are forwarded to the appropriate sanctiooffigial
(in conduct cases, the Vice President for Studéfatir& or in
academic integrity cases, the Chief Academic Officd@he
board’s sanction represents a recommendation tsathe
tioning official. The complainant and respondenit have
five working days to submit written petitions teethanction-
ing official before he or she finalizes the sanctidhe re-
spondent may then appeal the finding and/or samttidhe
Appeals Committee and the President of the Unitxees
described in Parts 56-66 of the Code (See Chapter 8
“Appeals”).




Figure 6.10rder of Events at a University Hearing
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12.
13.
14.
15.
16.
17.

18.

19.

Hearing Board briefing

Hearing Officer's address
Preliminary Review Report
Complainant’s opening statement
Complainant’s narrative
Respondent’s opening statement
Respondent’s narrative
Questioning of the complainant
Questioning of the respondent

Presentation and questioning of the complaimant
withesses

Presentation and questioning of the responslent’
withesses

Respondent’s closing statement
Complainant’s closing statement

Hearing Officer’'s charge to the Hearing Board
Hearing Board'’s deliberations

Finding

Statements on sanction from complainant,

respondent, and Student Conduct Officer; presentaf

charac- ter witnesses

Hearing Board’s deliberations

Sanction




O'gzrafting a sanction recommendation, the StudemniGct
Q:er or Hearing Board must carefully considez ttom-
munity's interest in deterrence, the impact ofdfiense on
the victim, and the education and rehabilitatiothef respon-
dent. Apart from these concerns, a sanction als@séeo
demonstrate to the respondent that actions hawvseeeon

quences.

In determining the appropriate sanction for anmdte aggra-
vating and mitigating circumstances, if any, shdagdconsid-
ered and weighed against one another. The preséaggra-
vating circumstances usually increases the sangtian for
an offense, while the presence of mitigating cirstances
usually decreases the sanction given for an offebse the
section titled “The Sanctioning Process” for a d&sion of

factors to consider in determining an appropriatecson.

Depending upon the circumstances of a particulae,canore
than one sanction may be imposed for the same s&fdror




example, a student may be suspended and assigneduzo
nity service, or a student may be placed on dis@py proba-
tion after returning from a suspension. Any of thlkowing
sanctions can be imposed for violations of the Code

(a) Warning: Notice, orally or in writing, that continuation
or repetition of prohibited conduct may be causeafidi-
tional disciplinary action. Notice of this actioragnappear on

the student's academic transcript for up to one. yea

(b) Disciplinary Probation: A student who is placed on dis-
ciplinary probation may continue to participatestndent ac-
tivities but shall be ineligible to represent theversity in

any official function or leadership position, indiag but not
limited to: varsity athletics, student leadershgsition, cheer-
leader, standing committee chairperson, univesstyator,
officer of a student government association, oelacted of-
fice in any registered student organization. Affeleast one
semester free of behavioral violations, the studeay peti-
tion the senior student affairs officer for the qars, or desig-
nee, for the restriction on participation to be o&ed as a

condition of the probation.

(c) Restitution: Repayment to the University or to an af-
fected party for damages resulting from a violabéthis
Code.




(d) SuspensionExclusion from University premises, and
other privileges or activities, as set forth in fuspension
notice. Suspension is of two types, term and/oditamal. A
term suspension shall be for a stipulated peridihod after
which the student may return to the University camity at
the commencement of a regular period of study faickvhe
or she is eligible. A conditional separation slealhdition re-
entry of the student into the University communipon ful-
fillment of specified requirements. The suspensioall con-
tinue until the Director of Student Conduct deteres that
the conditions have been satisfied. Notice of &cison shall
appear on the student's academic transcript faietine of the
suspension and may appear on the student's acattamic

script for up to five years.

(e) Expulsion: Permanent termination of student status, and
exclusion from University premises, privileges adivities.
This action shall be permanently recorded on théesit's
academic transcript.

(f) Other Sanctions: Other sanctions may be imposed instead
of, or in addition to, those specified in secti¢gasthrough (f)

of Part 13 of the Code. For example, students nessubject

to removal from University housing for disciplinaripla-

tions that occur in the residence halls. Likewstadents may

be subject to restrictions upon or denials of Ursitg park-




ing privileges for violations involving the regiatron of mo-
tor vehicles on campus. Students who violate reguis gov-
erning the use of computers and networks may lusie t
privileges for access to University computers aetivorks.
Community service or research projects may alsaskseyned,
or the student may be required to attend a Unityectass or
workshop at his or her own expense. A counselirajuation
may be mandated for some violations. For violatioihaca-
demic integrity, appropriate academic penalties beagp-
plied.

See University Code of Student Conduct, Part 13.

In developing a sanction recommendation, the HgaéBmard
or Student Conduct Officer must weigh aggravating ioiti-
gating circumstances in order to arrive at the appate
sanction. The following factors (when supportedhmsyinfor-
mation provided at the hearing or Disciplinary Gaehce)
may be considered when deciding upon the apprepseatc-
tion:
Does the case at hand significantly differ fromeotbases
involving a similar charge? If so, how? The OffafeStu-
dent Conduct will provide information about simitztr
fenses and the sanctions applied. The purposesoith
formation on prior sanctions is to encourage preditty

in sanctioning and to avoid arbitrary results. A¢ same
time, it must be noted that each case is uniqudaatdrs




specific to each case may influence sanctioningsaets.

Has the student been found responsible for otloda-vi
tions in the past?

Were there multiple offenses arising out of a srggt of
events?

What were the actual or potential consequenceseobf-
fense to the individual victim (if any)? To the comnity
as a whole?

What are the community's interests in deterring@igh
from committing similar offenses?

What was the respondent’s intent? For examplethdid
student act maliciously, carelessly, or under pcavion?

Was the student cooperative and truthful in theihga
process? Does the student accept responsibilityi$oor
her behavior?

Does the student demonstrate empathy for the vickam
the student likely to repeat the violation?

Did the student take advantage of a position ait®u

Was the offense committed against an individuahgan
an official capacity, for example, a residence calor or
police officer?

The sanction recommendation of the Hearing Boafaris
warded to the appropriate sanctioning official. \WlaeStu-
dent Conduct Officer conducting a Disciplinary Cengince
decides that the appropriate sanction is suspesierpul-
sion, that sanction is also a recommendation tcametion-
ing official. Before issuing any sanction, the saming offi-
cial will give the respondent and complainant astdive
working days to submit written comments concerrifrggrec-

ommended sanction. The sanctioning official mag aldicit




comments from the Hearing Officer assigned to #eecand
from the Student Conduct Officer who conductedRhaimi-

nary Review.

In determining the sanction, the sanctioning odfiievill give
full consideration to the recommendation of the ftfen
Board or Student Conduct Officer. The sanctioniffrial
may alter the sanction recommendation in lightrof addi-
tional information submitted by the parties oré or she de-
termines that the recommendation is inconsistettt past
practice or that the interests of fairness indieatether sanc-
tion is more appropriate. When the sanctioningcadfiissues
a sanction other than that indicated by the boafstadent
Conduct Officer, he or she will set forth in wrigithe reasons

for departing from the recommendation.

The sanctioning official is responsible for determg when a
sanction will be applied, i.e., whether it is toibbgosed im-
mediately or deferred to the following semesterrmilly a
suspension will be implemented for the followingnester.
However, in making this decision, the sanctioniffgcial

will consider the effect the timing of a sanctioayrhave on
the student’s academic progress, the seriousndhbs of-
fense, the length of the sanction, and especiadydanger to
the community represented by the student's cordipues-

ence on campus.




The sanctioning official will mail notice of his ter decision
and the rationale for it to the respondent, conmglai, victim
(if not the complainant), and to the Student Condfticer.
In accordance with the Family Educational Rightd Bni-
vacy Act (FERPA), the complainant and the victinil e
informed that this information is confidential. émfation on
the right to appeal the decision or sanction aedigmdlines
for filing an appeal will be included in the notioéthe sanc-

tioning official’s sanction decision.

See University Code of Student Conduct, Parts 8 andl 51.

The following list describes issues to considedatermining
the appropriate sanction for specific violationghe Code of
Student Conduct (the list is a general one andatisive of

all considerations for any given offense).

(a) violations of academic integrity.

Academic values and standards are central to ttpppe of
the University — what would be the consequencaed.ni-
versity of widespread behavior of this kind? Did tholation
involve other forms of misconduct such as theft?at\ére
college and campus policies on academic integbBig?he
respondent act with intent? Is the student acaddiyiex-




perienced (first-year undergraduate vs. graduatkest)?
What was the level of the violation?

(b) forgery, unauthorized alteration or unauthorized use
of any University documents or records, or any ingu-

ment or form of identification.

Was there academic or financial gain? Was another
member of the community victimized? What would be
the consequence to the University community of

widespread behavior of this kind?

(c) intentionally furnishing false information to the Uni-

versity.

Was there academic or financial gain? What wasdbelt
or the potential result of such false informatiadRat
would be the consequence to the University commnyugfit
widespread behavior of this kind?

(d) intentionally initiating or causing to be initiated any false
report, warning or threat of fire, explosion or other emer-
gency.

What was the result or the potential result of saitalse re-
port? What would be the consequence to the Uniyeceim-

munity of widespread behavior of this kind?

(e) use of force against any person or property dhe

threat of such force.




How much violence was involved? Was the victim iafli
and how severe were those injuries? What weredtenpal
injuries? How many people assaulted the victim? Wease
provocation? Was a weapon used? What was the rafture
the threat? Violence is antithetical to the valakthe Uni-
versity community — how do acts of violence afféne com-

munity as a whole?
(f) sexual assault or non-consensual sexual contact

What was the effect on the victim? Apart from tb&usal as-
sault or contact, was other physical assault iredP/How
much violence was involved? What were the actugloden-
tial injuries and how severe were those injuriess\&

weapon used?

(9) hazing.

Was there violence or physical abuse? What werac¢hal
or potential injuries and how severe were thosgries? Was
alcohol or drug use forced or encouraged? Whatneapo-

tential harm to individuals and/or the community?

(h) violation of the University's Student Life Polcy
Against Verbal Assault, Defamation and Harassment.

What was the impact or potential impact on theim@t\Was
the behavior repeated? Did the student act ografrance or

hatred?




(i) unauthorized entry into, unauthorized use of, o misuse
of University property, including computers and dat and

voice communication networks.

Why was the student on the property? What wasesaltror
potential result of the violation? How was accesisgd?

Was there damage?

() intentionally or recklessly endangering the wdire of

any individual.

Was the victim injured and how severe were thopgias?
What were the potential injuries? What was thectfba the
victim?

(k) intentionally or recklessly interfering with any Univer-
sity activity.

What was the potential harm to community membersatw
would be the consequence to the University commnyugfit
widespread behavior of this kind? Was there vicdemcdam-
age? Was there abuse to persons acting in anabié@pacity
(for example, deans or police officers)? Were adficequests
ignored?

() intentionally or recklessly interfering with any Univer-

sity sponsored activity.

What was the potential harm to community membersatw

would be the consequence to the University commyuiit




widespread behavior of this kind? Was there vicdemrcdam-
age? Was there abuse to persons acting in anabi@pacity
(for example, deans or police officers)? Were adficequests

ignored?

(m) use, possession or storage of any weapon, darges
chemical, fireworks, or explosive, whether or not dederal
or state license to possess the same has been ddadhe

POSSESSOr.

Exactly what was possessed? What is the poteraiai ko
the community? Was there harm to anyone? For wimat p

pose did the student possess such an item?

(n) the distribution of alcohol, narcotics or dangeous
drugs on University property or among the members b
the University community, if such distribution is illegal,
or the possession of a sufficiently large quantitgs to indi-

cate an intention to distribute illegally.

How large a quantity was involved? Did the studsagk to
profit from the situation? What was the potentiahder to

individuals and the community?

(o) theft of University services or theft of, or inientional
or reckless damage to, University property, or proprty
in the possession of, or owned by, a member of thi-
versity community; including the knowing possessiomf

stolen property. Intentional or reckless misuse dfire




safety equipment shall be regarded as damage undgris
section of the Code.

What was the value of the stolen and/or damageusize
What was the reason for the theft? What was thenpiad or
actual effect on the victim? Was the violation peeitated?
Did the violation involve more than one item origdent?
Did the respondent take advantage of a positidrust?

(p) the violation of the ethical code of one's inteded pro-
fession either by graduate students enrolled in angf the
University's professional or graduate schools or byinder-
graduate students in clinical courses or settingsefated to
his or her intended profession.

Does this violation make the student unfit for tiisher in-
tended field, as indicated by professional starsfakfas
someone victimized by the act? What would be theseo
guence to the University community, any patientlent, or
the student's intended profession, of widespread\er of
this kind?

(q) violations of federal, state or local law whereuch vio-
lations have an adverse effect on the educationaligsion

of the University.

What is the potential danger to the community? Hiows

the violation affect the University’s educationaksion?




(r) failure to comply with the lawful directions of Univer-
sity officials, including campus police officers, eting in

the performance of their duties.

What effect or potential effect did the non-comptia have?
What would be the consequence to the Universityroanity

of widespread behavior of this kind?

(s) knowingly providing false testimony or evidencedis-
ruption or interference with the orderly conduct of a Dis-
ciplinary Conference or hearing; violating the terns of
any disciplinary sanction imposed in accordance wit the
Code; or any abuse of the University disciplinary poce-

dures.

What effect or potential effect did the violatioave? Did the
respondent’s conduct deprive another student obpipertu-
nity for a fair conference or hearing? What woutdthe con-
sequence to the University community of widespiesldav-
ior of this kind?

(t) stalking.
What was the effect on the victim? Was violencelngd?
How much violence was involved? Was the victim iagl

and how severe were those injuries? What weredtenpal

injuries?
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indings or sanctions for nonseparable conduct effen
= can be appealed to the Director of Student Coniduct
New Brunswick or to the Provost for cases involvatgdents
registered in Newark or in Camden. Appeals mudilée
within ten working days of receiving notice of tk&nction
and must be based on new evidence and/or sancisnde
erations that were not raised during the originsgiglinary
proceeding. The individual hearing the appeal eolhsider
only the written record and the respondent’s writippeal
statement. The decision of the Director or Prow®$fnhal and

not subject to further appeal.
See University Code of Student Conduct, Parts 57-58
n ! %

Findings or sanctions for nonseparable academagiiny of-
fenses can be appealed to the Academic IntegrityielRe




Committee (AIRC). Appeals must be filed within t@orking

days of receiving notice of the finding and santtidhe
AIRC consists of one faculty member, two studentniers,
and a nonvoting staff member called the staff itigasor.

Prior to the AIRC review, the staff investigatottigars infor-
mation on the complaint and the student’s appeaseB on
this information, he or she writes a preliminarpog, which
is submitted to the faculty member or AIF and te tespon-
dent. Both parties may provide written responsethéopre-
liminary report. Taking any responses into accptire staff
investigator then writes a final report, which igomitted to
the AIRC, along with the responses from the facoltyAlF

and the respondent. Based on the staff investigdioal re-

port, the AIRC reaches a decision on the studeaijseal.
The Committee’s decision on sanction constituteg®am-
mendation to the appropriate Chief Academic Officar
Campus Academic Integrity Designee, whose decisen
garding sanctions for nonseparable academic ityegiola-

tions is final.

See Interim Academic Integrity Policy, Section VViRgeview
by the Academic Integrity Review Committee.”

I
Any finding or sanction for a separable offenseethier con-
duct or academic integrity, may be appealed tdAihy@eals
Committee of the respondent’s regional campus.Appeeals
committee is composed of one faculty member, oneiraid-

trative member, and one student member. The studpre-




sentative must be an undergraduate if the respomlan
undergraduate, and must be a graduate studeret iepon-

dent is a graduate student.

Requests for appeals must be submitted in writrnifpe¢ Di-
rector of Student Conduct, who will transmit thep@al to the
appropriate appeals venue. Such requests mustbeed
within ten working days from the date of the lettetifying
the respondent of the outcome. Respondents maybmpe
any or all of the following grounds: (a) the findithat the
respondent violated the Code; (b) the sanction segpand
(c) specified procedural errors in the disciplinprgcess.
Failure to appeal within the allotted time will der the origi-

nal decision final and conclusive.

The Appeals Committee may solicit written claritioa on
any issue raised on appeal from the Hearing Offissigned
to the case, the Student Conduct Officer who coteduihe
Preliminary Review or Disciplinary Conference, ganction-
ing official, the Director of Student Conduct, tlespondent,
and/or the complainant. Such written comments irebsned

as part of the case record.

In the preparation of an appeal, the respondenthasag ac-
cess to the tape of the proceedings of the Uniyeraring

or Disciplinary Conference. The respondent mayhaoe




custody of the original tape, but may obtain a cfypyn the
Director of Student Conduct.

See University Code of Student Conduct, Parts 68 and
75 — 76.

Appeals are decided on the basis of the recordupod writ-
ten submissions. An appeal does not entail a nenirfgeor
conference on the merits of the case or the takdragldi-
tional testimony; rather, it is an opportunity toreview of
those parts of the disciplinary process challerigethe re-

spondent. Only respondents may appeal a findirsguoction.

In appeals, deference will be given to the decsioiithe
Hearing Board or Student Conduct Officer regardindings
and of the sanctioning official regarding sanctidresring
convincing arguments that they erred in some dicamt
manner. It is the respondent's responsibility tovprto the
satisfaction of the party hearing the appeal thatraor or
omission sufficient to affect the fairness of timeding or

sanction has occurred.

Appeals are more likely to be successful if thegeaapecific
rather than general points, and if these pointearensively
documented and supported. Appeals that can denatesiny

of the following factors have a potential for sugse




demonstrable prejudice
arbitrary or capricious treatment

failure to adhere to established University regotet
such that an opportunity for a fair hearing or esahce
was compromised

imposition of a sanction inconsistent with the rawg
sanctions described in the Code or Academic Irntiegri
Policy

imposition of a sanction that resulted in a secondéect
more harsh than intended by the sanctioning officia

material evidence unavailable at the time of thgioal
hearing or conference.

Appeals based on the following factors have Ipibgential

for success:

general statements of innocence unsupported byeeed
unsupported claims of bias

failure to follow University procedures when it cemh be
demonstrated that such failure resulted in a ldakppor-
tunity for a fair hearing or conference

criminal charges pending during the University $tud
Conduct process

character references.

See University Code of Student Conduct, Parts @l1638n

The Appeals Committee (in separable cases) anDiteetor

of Student Conduct (in non-separable conduct casay)




affirm the finding of the Hearing Board or Student
Conduct Officer and the sanction of the sanctioning
official.

affirm the finding and remand the determination of
sanction to the sanctioning official. The sanctngni
official will then reconsider the sanction and eith
affirm or decrease the sanction. The sanction danno
be increased at this stage. Sanctions are remanded
only if found to be grossly disproportionate to tife
fense.

remand the case to the original Hearing Board or
Student Conduct Officer. Cases are remanded if new
and significant evidence has become available laisd t
evidence was not available and discoverable by the
respondent before or during the original hearing or
Disciplinary Conference. Cases are also remanded to
the original board or Student Conduct Officer iésp
fied procedural errors or errors in the interpietabpf
University regulations substantial enough to ddmey t
respondent a fair hearing or conference are detbexni
to have occurred.

Remand the case to a new Hearing Board or Stu-
dent Conduct Officer. Cases in which the person or
committee hearing the appeal finds the original-dec
sion to be arbitrary and capricious are assigned to
new Hearing Board or Student Conduct Officer and a
new hearing or conference is held.

Ordinarily, notice of the results of appeal will be
mailed to the respondent within fifteen working slay
of the filing of the appeal. A copy is sent to daac-
tioning official, the Preliminary Review StudentiGo
duct Officer, the complainant, and the victim (@tn
the complainant).




The Academic Integrity Review Committee (in non-
separable academic integrity cases) may:
affirm the finding of the faculty complainant or
AlF.

reverse the finding. The Committee’s decision on
the finding is final.

recommend to the CAO or CAID that the original
sanction be upheld.

recommend to the CAO or CAID that the original
sanction be altered.

See University Code of Student Conduct, Parts 62 —
66 and Interim Academic Integrity Policy, Section
V:A, “Review by the Academic Integrity Review Com-

mittee.”

If a case is remanded for error in the originalcess, the
Hearing Board or Student Conduct Officer will betmcted
not to repeat the original error(s). If the caseemanded for
new evidence, the original Hearing Board or Studamduct
Officer will review the new evidence at a reconwvehearing
or Disciplinary Conference and reach a decisiotherbasis
of that new evidence and the evidence presentia: atrigi-

nal proceeding.

If the finding of the original board or Student Caiat Officer
is found to be arbitrary and capricious, the casiebe re-




manded to a new Hearing Board or Student ConduateDf
In these cases the original record of the heanngpoference
will not be introduced except, at the discretionhe Hearing
Officer or Student Conduct Officer, as necessaiynfgeach
contradictory testimony. The original Preliminarg\uiew,
however, still serves as the basis for the newgeding.

Within ten working days of the Appeals Committegési-
sion, the respondent may petition the Presidettietniver-
sity, in writing, to review the finding and/or saion. The de-
cision to review the case rests solely with thesilent and

his or her decision is final.

See University Code of Student Conduct, Part 65.




isciplinary files at the University are covered anthe
) Family Educational Rights and Privacy Act (FERPA),
which, as currently interpreted by the United Stddepart-
ment of Education, requires institutions to keegcilinary
records according to the same privacy considersiiioe to
all other educational records an institution maigan stu-
dents. Information on FERPIA available from the Office of
Compliance, Student Policy, Research and AssesqTi&?+

932-7109).

Subject to exceptions cited in FERPA, disciplineggords
are not released to third parties without the coheéthe
subject of the record. Complainants and victimsifieemed
of the outcomes of disciplinary cases in which theyin-
volved, but advised that this information is coefidial.
However, disciplinary records may be subpoenaeivihor

criminal cases. If this occurs, the respondent bélihotified




so that he or she may challenge the subpoenaoif blee
chooses. While disciplinary records are confidénitizshould
be noted that students applying to other instingiand agen-
cies may be required to authorize those institgtienmd agen-
cies to have access to their education recordara®pthe

application process.

Once a complaint is made, a disciplinary file isated. This
file is voided if the student is found not to bepensible for
the offense, and permanently destroyed after tyeaes. Files
of students who are found to be responsible farfanse are
retained for ten years from the date of the naticinal ac-

tion, except for expulsion files, which are keptrpanently.

After all terms and conditions of any sanction hbeen met,
disciplinary records may be voided by the Vice Riast for
Student Affairs or the appropriate Chief Academfticer.
Records may be voided for good cause upon reckgptit-

ten petition from the subject of the record.

Sanctions that students receive as a result aopdlisary pro-
ceedings may be noted on the academic transchptfdl-
lowing guidelines apply:

a warning may appear on the transcript for up ® year

disciplinary probation may appear on the transd¢apup
to two years




a suspension will be noted on the transcript fertdrm of
the suspension at a minimum, and may be noted fipeto
years

expulsion will be noted on the transcript permalyent
While no notation will be placed upon a studeninscript
while charges are pending, the University may pkabteld
on the respondent's transcript pending the resolf those
charges. In like manner, no degree or certificatebs

awarded until the resolution of pending charges.

See University Code of Student Conduct, Parts BY.—







Addendum A: Student Conduct

Disciplinary Conference

University Hearing

Interim Suspension

Appeals

Deadline

At least 5 working days before
conference date

At least 10 working days
before hearing date

No later than 5 working days after re-
spondent has received notice of hear

At least 5 working days before hearin

date

No later than 2 working days after
interim suspension date

No later than 10 working days
after interim suspension date

At least 5 working days before
hearing date

At least 2 working days before
hearing date

No later than 5 working days after
receipt of sanction recommendation

No later than 10 working days from
date of sanction decision

No later than 10 working days after
receipt of Appeal Committee’s decisit

Due

Respondent’s notice of charges

Respondent’s notice of hearing

Respondent’s witness list

ing Officer

Respondent’s & complainant’s choice
of adviser, attorney, and support pe

son

Challenge to Hearing Board or Hear

Request for severance of consolidated

hearing
Request for open hearing

Respondent’s meeting with VPSA

University Hearing

Respondent’s notice of hearing

Challenge to Hearing Board or Hear

ing Officer

Respondent’s & complainant’s choice
of adviser, attorney, and support per-

son

Request for severance of consolidated

hearing
Request for open hearing

Sanction petition to sanctioning official

Appeal to Appeal Committee
Appeal to AIRC

Petition to President of the University







12/
%

%

! This interim academic integ-
rity policy was approved by the
Rutgers University Senate for
adoption for a period of two
years. After the two-year pe-
riod, the policy will cease to be
in force unless reapproved by
the Senate for an additional
period.

%0 %

cademic integrity is essential to the successetthuca-

tional enterprise and breaches of academic inyegoin-
stitute serious offenses against the academic cantynu
Every member of that community bears a responsilidr
ensuring that the highest standards of acaden&griity are
upheld. Only through a genuine partnership amoundestts,
faculty, staff, and administrators will the Univigyse able to
maintain the necessary commitment to academicritgeg

The University administration is responsible forking aca-
demic integrity an institutional priority and forqviding stu-
dents and faculty with effective educational progsaand
support service® help them fully understand and address
issues of academic integrity. The administrat®also re-
sponsible for working with other members of thedsaic
community to establish equitable and effective pchres to
deal with violations of academic integrity.

The faculty shares the responsibility for educaihglents
about the importance and principles of academeagjity.




Individual faculty membefsare also responsible for inform-
ing students of the particular expectations regaydicademic
integrity within individual courses, including peisaible lim-
its of student collaboration and, where relevacteatable
citation format. Finally, all members of the fagusthould re-
port all violations of academic integrity they enater.

Students are responsible for understanding theiptes of
academic integrity fully and abiding by them in talkir work
at the University. Students are also encourageeport al-
leged violations of academic integrity to the faguhember
teaching the course in which the violation is adédgo have
occurred.

%%0 $ %

Various ways in which academic integrity can bdated are
described below. The comments and examples with e
section provide explanations and illustrative matebut do
not exhaust the scope of possible violations. déotext and
specific details, th&Jniversity Code of Student Condast
well as the Student Conduct website

(http: //studentconduct.rutgers.edu) should be consulted

A. Cheating

Cheating is the use of impermissible and/or unackexdged
materials, information, or study aids in any acadeawtivity.
Using books, notes, calculators, conversatioith others,
etc. when their use is restricted or forbidden stitutes
cheating. Similarly, students may not request ather
(including commercial term paper companies) to cahde-

%For purposes of the Academic

Integrity Policy, the term fac-
ulty member includes not only,
tenured, tenure-track, and non
tenure-track faculty members
but also part-time lecturers

TAs, staff members, and ad:
ministrators who are serving as

the instructor of record in a
course; i.e., the instructor re
sponsible for assigning final
course grades.
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search or prepare any work for them. Students roagub-
mit identical work, or portions thereof, for credithonors
more than once without prior approval of the instiou to
whom the work is being submitted for the secondutrse-
guent time.

B. Fabrication

Fabrication is the falsification or invention ofyaimformation
or citation in an academic work. "Invented" infoima may
not be used in any laboratory report or other acaclevork
without authorization from the instructor. It mproper, for
example, to analyze one sample in an experiment and
"invent" data based on that single experiment évesal
more required analyses. Students must also ackdge/lie
actual source from which cited information was oied. A
student should not, for example, reproduce a quotitom a
book review and claim that the quotation was olat@difitom
the book itself.

C. Plagiarism

Plagiarism is the representation of the words easgdof an-
other as one's own in any academic work. To aviaigig-
rism, every direct quotation must be identifiedduptation
marks, or by appropriate indentation, and mustiteel prop-
erly according to the accepted format for the paltdr disci-
pline. Acknowledgment is also required when matdrom
any source is paraphrased or summarized in whate art
in one's own words. To acknowledge a paraphrasseply,
one might state: to paraphrase Plato's commend.can-
clude with a footnote or appropriate citation tentfy the




exact reference. A footnote acknowledging onlyraatly
guoted statement does not suffice to notify theleeaf any
preceding or succeeding paraphrased material.naton
that is common knowledge, such as names of leaders
prominent nations, basic scientific laws, etc, neetlbe
cited; however, the sources of all facts or infalioraob-
tained in reading or research that are not comnmomwvledge
among students in the course must be acknowledigealddi-
tion to materials specifically cited in the texther materials
that contribute to one's general understanding®ttibject
may be acknowledged in the bibliography.

Sometimes, plagiarism can be a subtle issue. Stsidaould
be encouraged to discuss any questions about whatittites
plagiarism with the faculty member teaching therseu

D. Denying Others Access to Information or Material

It is a violation of academic integrity to deny etk access to
scholarly resources or to deliberately impede tiogess of
another student or scholar. Examples of violatimiris
type include giving other students false or misiegdnfor-
mation; making library material unavailable to othby
stealing or defacing books or journals; delibesateisplac-
ing or destroying reserve materials; and altermge&one
else’s computer files.

E. Facilitating Violations of Academic Integrity

It is a violation of academic integrity for a studi¢o aid oth-
ers in violating academic integrity. A student wkrowingly
or negligently facilitates a violation of acadermtegrity is
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3In this policy, the term gradu-
ate and professional student
refers to post-baccalaureat
students pursuing Masters o

Doctoral degrees of any type,
as well as Law students. The

term does not refer to student
in the undergraduate phase of
joint
degree program.

undergraduate-graduate

= b O

Q

D

as culpable as the student who receives the impsifoie aid,
even if the former student does not benefit fromwtiolation.

%%%0 % $

A. Levels of Violations and Recommended Sanctions
Any violation of academic integrity is a seriou$enise and is
therefore subject to an appropriate penalty ortsamc Aca-
demic integrity violations at Rutgers Universitgalassified
into four levels according to the nature of theladion. For
each level of violation a corresponding set of sans is rec-
ommended. Level Three and Level Four violationscatkd
“separable,” since the recommended sanctions arpdeary
or permanent separation from the University. L&yeé and
Level Two violations are called “nonseparable” sisepara-
tion from the University is not a possible sanctionfirst
offenses at those levels. However, separatiompissaible
sanction for repeat violations at Level One or LLéwgo.

The recommended sanctions at each level are ndiniginbut
are intended as general guidelines for the acadeonmnu-
nity. Moreover, due to mitigating circumstancesgeeom-
mended sanction is not always imposed, even wistndent
is found responsible for a given violation. Culgigbmay be
assessed and sanctions imposed differentiallyhfase with
more or with less experience as members of theeaaiad
community. Therefore, violations of academic imitggoy
graduate and professional studémt#l normally be penal-
ized more severely than violations by first-yeadengraduate
students.




Examples are cited below for each level of violatid'hese
examples are meant to be illustrations and shoatidh@ con-
sidered all inclusive.

Level One Violations

Level One violations may occur because of inexpegeor
lack of knowledge of the principles of academiegrity and
are often characterized by the absence of dishamesit on
the part of the student committing the violatiohe$e viola-
tions generally are quite limited in extent, ocoara minor
assignment, and represent a small fraction ofdts tourse
work. Examples include:

Working with another student on a minor laboratexgr-

cise or homework assignment when such collaborasion

prohibited.
Failure to footnote or give proper acknowledgmert i
very limited section of an assignment.
Sanctions for Level One violations ordinarily indione or
more of the following, although this list is not @iclusive:

Required patrticipation in a noncredit workshop @msar
on ethics or academic integrity.

An assigned paper or research project relatechioseor
academic integrity.

A make-up assignment that is more difficult thaa th
original assignment.

No credit for the original assignment
Disciplinary warning.

Level Two Violations
Level Two violations are breaches of academic nitethat
are more serious or that affect a more signifieepect or
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portion of the course work compared with Level Qa-
tions. Examples include:

Quoting directly or paraphrasing, to a moderatermtxt
without acknowledging the source.

Submitting the same work, or major portions therémf
satisfy the requirements of more than one courtgowi
permission from the instructor to whom the workus-
mitted for the second or subsequent time.

Using data or interpretative material for a laboratre-
port without acknowledging the sources or the tata-
tors. All contributors to the acquisition of datadéor to
the writing of the report must be acknowledged.

Failure to acknowledge assistance from others, aach
help with research, statistical analysis, compptegram-
ming, or field data collection, in a paper, exarimm, or
project report.

Sanctions for Level Two violations ordinarily indle one or
more of the following, although this list is not miclusive:

A failing grade on the assignment.
A failing grade for the course.
Disciplinary warning or probation.

Level Three Violations

Level Three violations are breaches of academegiitly that
are more serious in nature or that affect a mayeifstant
aspect or portion of the course work compared Wevel
Two violations. Examples include:

Repeat Level Two violations.
Presenting the work of another as one's own.
Copying work on hourly exams or final exams.




Plagiarizing major portions of a written assignment
Acting to facilitate copying during an exam.

Using prohibited materials, such as books, notesalcu-
lators during an examination.

Conspiring before an exam to develop methodsioitii}
exchanging information during the exam.

Altering examinations for the purposes of regrading

Acquiring or distributing copies of an examinatioom
an unauthorized source prior to the examinatioroder

Submitting purchased materials such as a term paper

Removing or damaging posted or reserve materigresr
venting other students from having access to thiemah

Fabricating data by inventing or deliberately attgma-
terial. Fabrication includes citing "sources" the¢ not,
in fact, sources.

Using unethical or improper means of acquiring data

The sanction for Level Three violations ordinaigyan F for
the course and suspension for one or more semeségsnd-
ing on the seriousness of the violation.

Level Four Violations
Level Four violations represent the most serioesatines of
academic integrity. Examples include:

Committing a violation of academic integrity afteturn-
ing from suspension for a previous violation ofdexaic
integrity.

Committing a violation of academic integrity thaieaks
the law or resembles criminal activity (such agjiiog a
grade form, stealing an examination from a professo
from a university office, buying a stolen examioatifal-
sifying a transcript to gain access to the Univgrsr its
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resources, or altering the record of work doné&atni-
versity).

Having a substitute take an examination or takmgx
amination for someone else.

Fabricating evidence, falsifying data, quoting dilgor
paraphrasing without acknowledging the source,@nd/
presenting the ideas of another as one's own émiars
thesis, a master's thesis, a doctoral dissertadisahol-
arly article submitted for publication, or any atheork
represented as his or her own by a graduate oegrof
sional student.

Sabotaging another student's work through actiens d
signed to prevent the student from successfullypetn
ing an assignment.

Knowingly violating a canon of the ethical codetio¢
profession for which a graduate or professionalestl is
preparing.
The sanction for Level Four violations ordinarigyperma-
nent expulsion from the University with a permaneoiation
of disciplinary expulsion on the student’'s Rutgeasscript.

Repeat Offenses

As stated above, a repeat violation at Level Twibavdinar-
ily be treated as a Level Three, and hence semanabla-
tion. Likewise, any violation of academic integragmmitted
after returning from suspension for a Level Thradation
will be treated as a Level Four violation. A repeaiation at
Level One will ordinarily be treated as a Level Twolation,
although it may, under certain circumstances, &éatéd as a
Level Three violation.




B. Other Consequences of Violating the Academic In-
tegrity Policy

A student who commits a violation of academic initggnot
only faces university censure and sanctions botralss a
serious risk of harming his or her future educatl@nd em-
ployment opportunities. The notation of a speaaaction
placed on the student's transcript remains fotetra of the
sanction. In all closed cases in which a grad#&bfs as-
signed for disciplinary reasons, the "F" remainghenstu-
dent's transcript and be included in the GPA, elvére stu-
dent retakes the course and achieves a passing. gkéate-
over, prospective employers and other educatiowstititions
frequently use recommendation forms that ask fdgijoent
and comment on an individual's moral or ethicaldwadbr.
Since such forms are sent with the permission@tthdent,
who thereby waives any right he or she may haveutin
Family Educational Rights and Privacy Act to keegigli-
nary sanctions confidential, University faculty aagminis-
trators with knowledge of academic integrity viodas are
ethically bound to report such violations.

%$0 %

The Chief Academic Officers (CAOs) on each campes;
the Executive Vice President for Academic AffaimdNew
Brunswick/Piscataway and the Chancellor in Newaudk ia
Camden, have the ultimate responsibility for impdetmg
and overseeing the Academic Integrity Policy onrtrespec-
tive campuses. The CAO is responsible for decithiegsanc-
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tion for students found responsible for separalbd&tions of
academic integrity on the campus. The CAO shdieeiex-
ercise this responsibility personally or delegate one or
more academic administrators called Campus Acadkmic
tegrity Designees (CAIDs). In addition, the CAGaklap-
point an appropriate number of Academic Integritgikta-
tors (see below) for each school, college, or gmmiugchools/
colleges on the campus, with the concurrence ofitams of
the respective schools/colleges.

Academic Integrity Facilitators (AlFs) shall ordiiig be aca-
demic staff or faculty members. The AlFs shall helgdu-
cate students and faculty concerning academicrityeghall
advise faculty concerning academic integrity pecand pro-
cedures, and shall investigate and adjudicateati@mgs of
nonseparable violations of academic integrity thatilty
members do not wish to handle themselves. The Adif m
also carry out the preliminary review of casesll&#ged sepa-
rable violations of the Academic Integrity Poli@g de-
scribed in theJniversity Code of Student Condu€he work
of the AlFs shall be overseen by the CAIDs to mske that
the Academic Integrity Policy is implemented cotesigly
and fairly across all the University’s schools @otleges.

The Office of Student Conduct handles cases ofjatlesepa-
rable violations of academic integrity under theiversity
Code of Student Conducln addition, the Office of Student
Conduct helps to educate students and faculty sdiademic
integrity and provides training for the AlFs, toget with the
CAO or CAIDs.




As explained more fully below, faculty members h&we
option of handling allegations of nonseparableatiohs of
the Academic Integrity Policy under the guidelipesvided
in the Policy.

$0 ' $
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Any member of the Rutgers University community mey
port an alleged violation of the Academic Integiglicy to
the faculty member teaching the course, to theGifahe
department offering the course, to the AlF of tbiea®l or
college to which the department belongs, or toQffece of
Student Conduct. Whatever the source of the allmgat the
manner in which it is reported, the matter showddhbandled
as specified in this Academic Integrity Policy.

Cases of alleged nonseparable violations of acadierneg-
rity by undergraduate students shall either bedadgtied by
the faculty member teaching the course or refeioeddjudi-
cation to the AIF of the school or college offerithg course.
Cases of alleged separable violations must bereef¢o the
AIF of the school or college offering the coursemthe Of-
fice of Student Conduct for adjudication under pihecedures
of theUniversity Code of Student Conduct

Since all violations of academic integrity by adyate or
professional student are potentially separable utheeAca-
demic Integrity Policy, faculty members should adjudi-
cate alleged academic integrity violations by geddwand
professional students, but should refer such dilegsto the
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appropriate AIF or to the Office of Student Conddgte fac-
ulty member may recommend a sanction should thiestu
be found responsible for the violation; this recoemaiation
shall be given serious consideration.

Whatever the level of the violation and whoeveuddjates
the allegation, it is essential for the integritytiee student
Student Conduct system that all instances of allegsa-
tions of academic integrity be adjudicated in adeoce with
the Academic Integrity Policy. Neither faculty mieens,
staff members, nor administrators may handle aflegela-
tions of academic integrity other than accordin¢hi proce-
dures specified in the Policy. The final dispositaf all aca-
demic integrity cases should be reported to thec®tf Stu-
dent Conduct, which will serve as the central rddageping
agency for all violations of academic integrity.

As required by the University Records Managemetiti?o
all Student Conduct units must maintain judiciaamels, in-
cluding records of academic integrity violatiorsthe Office
of Student Conduct. Expulsion files are considexeti/e
permanently and shall be retained indefinitelyl cher files
are considered active until the student graduatdsshall be
retained for ten years after adjudication of theation.

A. Adjudication of Alleged Nonseparable Violations
A faculty member who has reason to believe thatrater-
graduate student has committed a nonseparabldigiolaf
academic integrity has two options under this Rolit) in-
vestigate and adjudicate the matter as describegvpber (2)
refer the matter for adjudication to the AlF of g&hool or




college offering the course. A faculty member vehooses
to adjudicate an alleged violation should consiftbirimally
with an AIF before meeting with the student, toifyethat the
alleged violation is indeed nonseparable and taiobnfor-
mation about normal sanctions for such a violation.

Members of the university community other than fgcu
members should ordinarily report evidence of noasse
violations of academic integrity to the instructdrecord in
the given course, to the Chair of the departmeierioiy the
course, or to the AIF of the school or college tuck the de-
partment belongs.

Faculty Adjudication of Allegations

A faculty member who chooses to investigate anddidate
an alleged nonseparable violation of academic ritteghall
notify the student respondéiim writing of the allegation, by
e-mail or hand delivery, and shall provide the studvith an
opportunity to respond. This notification shakeglace
within ten working daysof the time the faculty member
identifies or is advised of an alleged nonseparaialation.
The student shall then have 10 working days froartithe of
notification to respond. Once a student has beéfied of
the allegation, the student may not drop the coorseith-
draw from school until the adjudication processampleted.

The faculty member shall meet with the stufiergview all
available evidence, interview any material withessad
make a decision regarding the allegation. The fgecuember
shall then take one of the following actions:

=3

“The respondent is the studen
who is alleged to have commit;
ted a violation of the Academic
Integrity Policy.

°A working day is a day in
which Rutgers offices are open
for business.

®If the student does not respond
to the allegation within the pre-
scribed time limit or chooses
not to meet with the faculty
member, the faculty membe
shall reach a decision regarding
responsibility based on all
available evidence, including
any written response from the
student.
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1. If the faculty member determines that the stutes
not violated the Academic Integrity Policy, theddg mem-
ber shall notify the student in writing, by e-mailhand de-
livery, within ten working days after meeting withe stu-
dent. The matter shall then be closed.

2. If the faculty member determines that the stutes
committed a nonseparable violation of academiqpitlg the
faculty member shall notify the student in writiofythis de-
termination and of the recommended sanction, usisign-
dard letter provided to all faculty members. Theéeleshall
also notify the student of the opportunity to flevritten ap-
peal of either or both the finding of responsilgikind the
sanction to the Academic Integrity Review Commifiese
below) within ten working days of the date of tlaice to
the student. This notification shall be providedite student,
by e-mail or in person, by the faculty member witteén
working days after the meeting with the student.

If the student accepts responsibility for the Miola and
agrees to the recommended sanction, the facultybmem
shall impose the sanction and shall report theodision of
the case to the Office of Student Conduct. Ifghelent does
not accept responsibility and the recommended gambtit
fails to appeal to the Academic Integrity Reviewn@oittee
within ten (10) working days of the date of notioghe stu-
dent, the faculty member’s determination shallibalf The
recommended sanction shall be imposed and thestigpo
of the matter shall be reported to the Office afdgnt Con-
duct.




If, upon receipt of the report from the faculty mman the
Office of Student Conduct determines that the stuas
previously committed an academic integrity violatend the
cumulative record is sufficiently serious, the cakall be
treated as a separable offense under the proceafuites
University Code of Student Conduiétthe cumulative record
does not rise to the level of a separable violatiba Office

of Student Conduct may add disciplinary warningliscipli-
nary probation to the academic sanction imposeith&yac-
ulty member.

Faculty members may impose only educational samefior
nonseparable violations, such as grade penaltresstign-
ments or the course, make-up assignments of a difficeilt
nature, assignments pertaining to academic integuitd re-
quired attendance at a noncredit workshop or semimaca-
demic integrity. Faculty members may also recomnterttie
Office of Student Conduct that the student be suhgedisci-
plinary warning or probation.

If the faculty member must submit a final coursadgr before
the case is resolved, the student shall be gitemporary
grade of Incomplete or TZ, which does not affbet $tu-
dent’'s GPA, until the adjudication process is ccetgd.

Adjudication by an Academic Integrity Facilitator

A faculty member who does not choose to adjudiaatalle-
gation of a nonseparable violation of academiagntg shall
refer the matter for adjudication to the AlF of g&hool or
college offering the course. The faculty membetlskaort
the allegation using a standard form provided kéeallty
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members and shall supply the AIF with all relevawitience
and information regarding the matter. The facaigmber
may recommend a sanction should the student belfain
sponsible for the violation.

The faculty member shall also notify the studespoadent
in writing, by e-mail or hand delivery, of the ajkd violation
and of the fact that the matter has been refeadldet AIF for
adjudication. This notification shall take placehim ten
working days of the time the faculty member ideesifor is
advised of the alleged nonseparable violation. edhe stu-
dent has been notified of the allegation, the studey not
drop the course or withdraw from school until tiogudica-
tion process is completed.

Alleged violations of academic integrity may alsorieferred
to an AIF for adjudication by a member of the Umsity
community who is not a faculty member as definethig
Policy. The procedure to be followed by the AlFsurch in-
stances shall be the same as that followed wheretbging
party is a faculty member with one exception. # tholation
of academic integrity is alleged to have occurred Rutgers
course, the AIF shall interview the instructor e€ord of the
course at the outset of the investigation and studify the
instructor of record of the outcome of the adjuticoa

When an AIF receives a report of an alleged norrsbja
violation of academic integrity, the AlIF shall rfgtthe stu-
dent respondent of the allegation by e-mail andestthe
student to respond to the allegation by meeting tiie AlF.
This notification shall take place within five wanlky days of




receipt of the report of the allegation. The studdall then
have 10 working days from the time of notificationre-
spond. The AIF shall review the evidence submitted in-
terview the referring party and any material wisess The
AIF shall meet with the studerand shall then determine
whether a violation of academic integrity has ocedirand, if
so, at what level.

If the AIF determines that the student has notated the
Academic Integrity Policy, the AIF shall notify tiséudent
and the referring party in writing and the mattealsbe
closed. If the AIF determines that the studentdmasmitted a
nonseparable violation of academic integrity, tHE ghall
check with the Office of Student Conduct to detemni the
student has previously committed a violation ofdsraic in-
tegrity. If there has been a previous violatiod #me cumula-
tive record is sufficiently serious, the case shelltreated as a
separable offense under the procedures ofltiieersity
Code of Student ConductOtherwise, the AIF shall recom-
mend an appropriate sanction and notify the studedtthe
referring party of the decision and recommendedtsamin
writing, using a standard letter. The letter sh&db notify the
student of the opportunity to file a written appegéeither or
both the finding of responsibility and the sanctiorthe Aca-
demic Integrity Review Committee (see below) witten
working days of the date of the notice to the stdéhis
written notification shall be provided to the statby e-mail
within 15 working days after the AIF’'s meeting witie stu-
dent.

"I the student does not respon
to the allegation within the pre-
scribed time limit or chooses
not to meet with the AIF, the
AIF shall reach a decision re-
garding responsibility based or
all available evidence, includ-
ing any written response from
the student.
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If the student accepts responsibility and agredkd sanc-
tion, the AIF shall impose the sanction and repgoetdisposi-
tion of the case to the Office of Student Condutthe stu-
dent does not accept responsibility and agreegtadinction,
but fails to appeal to the Academic Integrity Rewi@ommit-
tee within ten (10) working days of the date of timtice to
the student, the AIF’s determination shall be fin&he rec-
ommended sanction shall be imposed and the disposit
the case reported to the Office of Student Conduct.

If the instructor of record in the course must siitariinal
course grade before the case is resolved, therdtuelgpon-
dent shall be given a temporary grade of IncomplefgZ,
which does not affect the student’'s GPA, until dld@udica-
tion process is completed.

Review by the Academic Integrity Review Committee
The Academic Integrity Review Committee (AIRC) sl a
standing committee of trained faculty members, et and
staff members appointed by the CAO on each caniphes.
AIRC shall only consider student appeals of a defteaition
of responsibility and/or recommended sanction farsepa-
rable violations of academic integrity. All suclidgent ap-
peals shall be referred to the AIRC.

AIRC reviews shall be conducted by a four-persamepaon-
sisting of one faculty member from the AIRC, twadstnt
members from the AIRC, and a nonvoting staff menfitzen
the AIRC called the staff investigatorPrior to the AIRC
review, the staff investigator shall gather infotioa pertain-
ing to the allegation as necessary to permit tfR@\panel to




make an informed decision. The panel shall revigavappeal
on the basis of the written information presentedugh the
staff investigator and shall not take direct testijm Voting
members of a panel may not abstain and simple hajmte
shall determine the outcome on all matters befoeeptainel.

The decision of an AIRC panel on an appeal of difig of
responsibility shall be final. The decision of anpbon an ap-
peal of a sanction shall constitute a recommendatidhe
appropriate CAO or CAID, whose decision regardiagcs
tion in cases of nonseparable violations shaliire.fThe
AIRC panel shall change the finding of respondipitinly if

it finds that the decision of the faculty membe®AdF is in-
consistent with the evidence or if new significant material
evidence is presented to the AIRC. The panel sbedim-
mend changing the sanction recommended by thetyacul
member or AIF only if the faculty member’s or AlRFscom-
mended sanction falls well outside the range ottsams or-
dinarily imposed for similar offenses.

The investigation by the staff investigator shadlinarily in-
clude meeting with the faculty member or AIF whquald
cated the case and with the student respondewglaas a
review of other relevant information. When the Stavesti-
gator has concluded the fact-finding process, rehershall
prepare a preliminary written report that shalshared with
the faculty member or AIF and the student respondére
fact-finding shall be completed and the preliminaggort
provided within 15 working days of the receipt oétstu-
dent’s appeal. The faculty member or AlIF and theent

%When the student respondent
requesting review is a graduate
or professional student, at least
one student member of the
AIRC panel should be a gradur
ate or professional student from
the respondent’s school.
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respondent may submit written responses to thénprelry
report within five working days of its receipt. Th&ff inves-
tigator shall consider the responses received la submit
a final report to the voting members of the AIR@@awithin
five working days. Any written responses to thdiprmary
report shall also be provided to the panel.

The AIRC panel shall meet to consider an appedlimien
working days of receipt of the final report of thtaff investi-
gator. If the panel needs more information in otdeneach a
decision, the staff investigator shall continug-f@eding and
a decision shall be deferred for up to ten worldags. When
it makes a decision the AIRC shall notify the faguhember
or AIF and the student respondent within five wogkdays.
If the panel does not overturn the finding of resgbility, it
will transmit its recommendation concerning sanctio the
CAO or CAID. The CAO or CAID shall make the finad-
sion regarding sanction, impose the sanction, apdrt the
disposition of the case to the Office of Studenh@iact.

Time Limits

The time limits or deadlines specified on actiogddzulty
members, AlFs, the AIRC, and student respondentases
of alleged nonseparable violations of academigniteare
designed to ensure that the adjudication procespds in a
timely and efficient manner for the benefit of @incerned.
Any of the deadlines may be extended by mutual exansf
the parties concerned. The consequences of fdlueestu-
dent respondent to meet the relevant deadlineshade clear
above. When a faculty member, an AIF, or the AlIR{sfto




meet a deadline, the student respondent may éterglaint
with the campus CAO or appropriate CAID. The CAO or
CAID shall consider the complaint and act, if neseeyg, to
bring the adjudication process to completion agdig@as
possible.

B. Adjudication of Alleged Separable Offenses
Allegations of separable academic integrity viaas; i.e.,
violations at Level Three or Level Four, must bauditated
according to the procedures of teiversity Code of Stu-
dent Conduct Allegations of separable violations may not be
adjudicated by a faculty member but must be refieerther
to the appropriate AIF or to the Office of Stud@unduct.

A faculty member may recommend a sanction showddth-
dent respondent be found responsible for the varlalThe
faculty member’'s recommendation shall be givernossrcon-
sideratior.

The procedures for handling allegations of separabh-

demic integrity violations are the same as the @daces for
handling allegations of other types of student cmtdalling
within the separable category with the followingegtions:

1. The administrator responsible for making theisien
with regard to the sanctibhto be imposed when the respon-
dent has been found responsible for a separabieatea in-
tegrity violation shall be either the CAO or onetloé CAIDs
to whom the CAO delegates this responsibility. ¥ola-
tions by New Brunswick undergraduates, the CAIDIdte&
the Vice President for Undergraduate Educatiorr. vieda-
tions by New Brunswick graduate and professionadestts,
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*The faculty member must refe
the alleged violation for adjudi-
cation as a separable offens
even if he or she recommends
that the student not be sus-
pended or expelled if found
responsible for the violation.

D

®The decision of the CAO or
CAID with regard to sanction
may be appealed to the Appea
Committee on the campus
where the respondent is regis-
tered and ultimately to the
President of the University.

)

the CAID shall be the Vice President for Researuth a
Graduate and Professional Education. The Chamcs#ill
select the appropriate CAIDs for all students imisik and
Camden.

2. When an alleged separable academic integritg-vio
tion is referred to an Academic Integrity Faciligtthe AIF
may carry out the preliminary review, as descrilvethe
University Code of Student Condudf the student respon-
dent admits responsibility for the violation or da®t contest
the charge, the AIF may recommend an appropriaietioa
to the CAO or CAID.

This academic integrity policy was developed bgéhpar-
tially overlapping groups of faculty, studentsfistand ad-
ministrators from all three Rutgers campuses: afnad
Academic Integrity Committee chaired by Professoné&ld
McCabe (McCabe Committee); the Academic Standards,
Regulations, and Admissions Committee of the Ursinvgr
Senate (ASRAC); and an ad hoc academic integritkiwg
group (AIWG) consisting of members of the McCabe&co
mittee, members of ASRAC, and representatives\afrsg
constituencies not represented on the McCabe Cdeenit
The AIWG was appointed by Executive Vice President
Furmanski after the McCabe Committee and ASRA@dhil
to reach agreement on major aspects of a propese@dca-
demic integrity policy. The AIWG reached consensn®
number of recommended changes to the Rutgers Witiver
Academic Integrity Policy. This interim policy ingmorates




those changes but leaves unchanged aspects akthieys
academic integrity policy on which there was noagorgon-
sensus for change. The policy was drafted by mesnifethe
AIWG and revised by members of ASRAC.

This interim academic integrity policy is desigrtednake a
number of improvements to the way in which violamf
academic integrity are adjudicated and reportedicodarly
nonseparable violations, for which temporary ompeament
separation from the University is not a possiblectan. It
largely leaves unchanged the procedures for handkpara-
ble violations of academic integrity under theiversity
Code of Student Conduct he interim policy has been ap-
proved for a period of two years, during which timeew
and more comprehensive “permanent” academic inyegri
policy will be developed with extensive input fratudents,
faculty, staff, and administrators.

Two of the major new provisions of this policy, th@vision
for faculty adjudication of alleged nonseparabl@ations of
academic integrity and the provision of an Acadeimiegrity
Review Committee to consider appeals from studienisd
responsible for such violations, were taken froedhaft aca-
demic integrity policy proposed by the McCabe Cottemi,
with minor modifications by the AIWG and ASRAC. Baof
this document were taken neavigrbatimfrom the McCabe
Committee proposal. As was acknowledged by the NMdeCa
Committee, the new procedures for handling nonsdybar
academic integrity violations are based on elemefitise
academic integrity policies of Pennsylvania Stateversity
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and the University of Maryland at College Park. Dloed-
ance obtained from those policies is gratefullyresidedged.




